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Chapter Three - Establishing and Modifying Graduate Programs 
Given the variation among graduate programs at WSU, the Graduate School acknowledges that individual 
graduate program faculty are best qualified to determine program requirements beyond the minimum 
standards established by the Graduate School. Graduate program faculty are responsible for determining 
whether the program has the appropriate support and infrastructure to maintain the academic standards for 
excellence and sustainability. Such a determination should be based on the criteria outlined in the graduate 
program’s bylaws. 

A. Descriptions of Graduate Programs 

The WSU Graduate School offers a wide range of graduate and professional school opportunities across various 
fields of study. For a complete listing of degree programs, including details about online degrees and graduate 
certificates, please visit WSU Graduate School Degrees. 

1. Doctoral Programs 

The Doctor of Philosophy (Ph.D.) is a research doctoral degree awarded in recognition of mastery of research 
methods (as evidenced by coursework grades and a comprehensive examination) and academic research that is 
ideally publishable in a peer-reviewed academic journal but will, at a minimum, be assessed by the submission 
and defense of a dissertation. The Doctor of Education degree (Ed.D.) is a professional doctorate within the 
Graduate School that prepares the student for academic, administrative, clinical, or specialized positions in 
education. 

Professional doctorates such as the Doctor of Veterinary Medicine (D.V.M.), Doctor of Medicine (M.D.), Doctor 
of Pharmacy (Pharm. D.), and Doctor of Nursing Practice (D.N.P) degrees are awarded in fields where most 
holders of the degree are engaged in a profession, such as veterinary medicine, human medicine, pharmacy, or 
nursing, respectively. 

a. Academic Requirements for Doctoral Programs at WSU 

The conditions specified below are the minimum criteria that must be met for doctoral programs to be 
offered at any WSU campus. Satisfying these requirements is subject to approval by the graduate 
program, the Faculty Senate’s Graduate Studies Committee or Professional Health Sciences Committee, 
the Office of the Provost, and the Graduate School. 

i. A critical mass of faculty engaged in research and scholarly productivity is the minimum 
number of faculty needed to sustain a viable graduate program in a given field. This number 
is specific to the program and may include faculty in closely related programs at a given 
campus and the availability of additional graduate program faculty (including adjoint and 
adjunct) in related disciplines. For a program to offer a degree and advertise that degree as 
being offered at a specific campus (or campuses), the degree must be officially approved to 
be offered at that site by the chair, dean, chancellor, provost, and the Faculty Senate. The 
other public baccalaureate institutions will have a chance to comment, and the Board of 
Regents, the Washington Student Achievement Council (WSAC), and the Northwest 
Commission on Colleges and Universities (NWCCU, our regional accrediting agency) will be 
notified by the Office of the Provost. Graduate program faculty may be physically located at 
other campuses and function as major advisors at those sites if authorized by program 
bylaws; however, the program is responsible for maintaining academic excellence, which 
will be assessed during program review. Campuses and research extension centers that 

http://gradschool.wsu.edu/degrees/
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participate in delivering a program (e.g., offering courses, faculty functioning as major 
advisors, sites for research) but are not officially approved to offer the degree are called 
supporting sites; the program bylaws must define the role of faculty at these sites. 

ii. Students and faculty must have access to a discipline-specific research collection in library 
facilities (physical or electronic) at WSU and to library facilities at other institutions. 

iii. For officially approved programs, a critical mass of students is defined as the minimum 
number of students (both in a cohort and across the program) needed to sustain a viable 
graduate program in a given field. This number is specific to the program. 

iv. Regular contact with doctoral students in other programs and locations is also required. 
Students whose primary place of study is at a supporting campus must have appropriate 
opportunities to interact with students at the degree-granting campus. This critical mass 
issue is considered during new program approval and subsequent program review. 

v. Sufficient laboratories and research facilities may be met through a combination of WSU 
facilities and access to other facilities as necessary. When non-WSU facilities are considered 
essential for a program, formalized written agreements with the owners/administrators of 
the required external resources are required to ensure access and availability. 

vi. Opportunity for doctoral students to teach and conduct research with graduate program 
faculty. 

vii. Regular access to and interaction with the chair and members of the doctoral advisory 
committee, as well as contact with other supporting faculty. 

viii. Access to all required core courses and doctoral-level coursework. 
ix. Access to and participation in both formal and informal seminars and colloquia. These may 

include WSU and non-WSU-sponsored activities. 
x. Access to adequate support services, including a Graduate Coordinator, administrative 

support, admissions, advising, etc., at the program’s location. 

2. Individual Interdisciplinary Doctoral Program 

The Individual Interdisciplinary Doctoral Program (IIDP) at WSU offers a Doctor of Philosophy degree suited to 
research outside the scope of a single academic discipline. The program allows graduate students to pursue such 
research by integrating graduate program faculty from two different degree programs. Prospective 
interdisciplinary students are encouraged to contact the IIDP director to discuss how their interests and research 
endeavors might fit within the IIDP at WSU. For more details, please visit the IIDP program page. 

3. Master’s Programs  

The master’s degree is awarded upon completion of one or more years of advanced graduate study beyond the 
bachelor’s degree, with the length depending on the field of study and type of program. It recognizes 
heightened expertise in an academic discipline or professional field of study gained through intensive 
coursework and, in most cases, the preparation of a culminating project, scholarly paper, thesis, or 
comprehensive examination. Some master’s degree programs are research-oriented (e.g., thesis Master of 
Science), but many are considered professional degrees. In the non-thesis and professional degrees, the 
program should include some mechanism to assess the student’s integrative understanding of the discipline 
(e.g., special project, internship, examination). For a complete listing of degree programs, please visit WSU 
Graduate School Degrees. 

4. Combined Degree Programs  

The Graduate School offers a “Select Graduate Admissions” program for outstanding undergraduate students 
with top academic records to remain at WSU for a graduate degree by (1) extending an early offer of admission 

http://gradschool.wsu.edu/individual-interdisciplinary-doctoral-degree/
http://gradschool.wsu.edu/degrees/
http://gradschool.wsu.edu/degrees/
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and support to outstanding candidates, (2) removing financial costs associated with regular application, and (3) 
potentially reducing the total number of combined semesters required to complete the 
undergraduate/graduate degree (without reducing the credit requirements for either). The details regarding 
admissions to this program are included in Chapter 4 of this manual. 

5. Dual Master’s Degree Programs (Internal to WSU) 

A dual master’s degree program allows a graduate student to enroll in two master’s degree programs 
concurrently. The student may complete both degrees simultaneously or in less time than required to complete 
the two degrees if taken sequentially. The second degree may be added by submitting a completed Add an 
Academic Program Degree Level form signed by both the current program and the program being added. The 
student must fulfill all the requirements for each master’s degree in accordance with the program and the 
Graduate School’s policy on second master’s degrees. Up to 12 hours of graduate (500-level) credits applied 
toward a master’s degree at WSU may be applied toward a second master’s degree. Such credit will be granted 
only for graded coursework earned at WSU and completed with a “B” or higher. Application of such credit 
toward a student’s program for a second master’s degree is subject to departmental recommendation and 
approval by the Graduate School. No 600- or 700-level credits completed before fulfilling all requirements for 
the first master’s degree may be applied toward a second master’s degree program. 

If a dual-degree student's GPA in either program falls below the minimum required by the program or the 
Graduate School, resulting in the termination of the student's enrollment in one or both programs, the student 
may be reinstated, in accordance with Graduate School policy, to only one of the programs (Chapter 6. C, 
General Academic Requirements). In that case, the student will no longer be eligible to participate in the dual 
master's degree program. 

6. Dual Degree Programs (WSU and External Institutions)  

Dual degree programs are established via formal agreements between WSU and other accredited institutions, 
usually international universities, to provide opportunities for students to broaden their graduate education 
experience. Students generally must meet admission and program requirements at WSU and the partner 
institution, and both WSU and the partner institution grant concurrent, independent degrees. Faculty typically 
initiate these agreements, which must be negotiated with the Graduate School and reviewed by the chair or 
director of their graduate program, department, school, International Programs, and other units as appropriate. 
The final agreement must be approved by the provost, vice provost for graduate and professional education, the 
faculty senate, and other involved university officials, and may require review and approval by external entities 
before implementation. 

7. Concurrent Professional/Graduate Programs (Internal to WSU) 

Concurrent professional (DVM, Pharm D) and graduate (master’s, doctoral) degree program agreements may be 
established and administered through cooperative arrangements between the appropriate Colleges and the 
Graduate School, with approval by the Office of the Provost. Students are referred to the guidelines for specific 
programs for detailed descriptions of these programs. Additional queries should be directed to the appropriate 
College or the Graduate School. 

8. Graduate Certificate Programs  

WSU graduate certificate programs provide a more flexible response to an emerging societal need for 
specialized education. Students currently enrolled in regular graduate or professional degree programs may 
concurrently enroll in a graduate certificate program with the approval of their advisory committee. 
Alternatively, students may apply directly to a graduate certificate program on a part-time basis. This route 
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provides an alternative access path to graduate education, especially for working professionals or persons who 
have been out of school for some time. Graduate certificates convey that students have developed mastery of 
course material and may: 

• serve as a recruitment method for students who first enroll in a certificate program and then, upon 
successful completion, decide to continue with a related degree program. 

• provide the opportunity for students to develop an expertise that may help in career advancement or 
changing careers; and 

• allow faculty to assess student performance at the graduate level before formally admitting them to a 
master’s or doctoral program. 

Once admitted as a part-time graduate certificate student, the student can take graduate certificate courses or 
graduate courses but must maintain a 3.0 GPA. 

At the program level, developing certificate pathways allows a discipline or an interdisciplinary group to take its 
first steps in offering graduate-level programming. To qualify as a formal graduate certificate program, the 
program must conform to existing Graduate School academic standards and existing policies outlined for 
graduate programs, including the following: 

• Graduate Certificates vary by department or program and must include a minimum of nine credits of 
graded coursework, typically ranging from nine to 12 graded credits.  

• Graduate certificate programs must use approved undergraduate or graduate coursework, with no more 
than one-third of the coursework being at the undergraduate (400) level. 

• The student may be admitted to the Graduate School as a Graduate Certificate Student and have 
completed all appropriate prerequisite classes to take graduate coursework. 

• Courses graded S/F cannot be used toward major or supporting work for a graduate certificate. 

• The maximum time to complete a certificate is six years from the beginning date of the earliest course 
applied toward the certificate. Students may request an extension of this time as described in Chapter 6. 
F.  

• Requirements regarding the critical mass of graduate program faculty supporting the program are the 
same as those required for degree programs. 

• A certificate fee is assessed at the time of completion of the certificate. The student must be enrolled 
during the semester in which the student applies for a graduate certificate. 

B. Graduate Programs at Multiple Campuses 

WSU offers a variety of graduate programs throughout the state and in collaboration with national and 
international partner institutions. Such programs must maintain rigorous academic standards to prepare 
graduate students to excel in a global society. The following considerations apply to graduate programs and 
their interactions across the WSU campuses:  

• Each graduate program must specify in its bylaws how campuses and extension sites will interact to 
sustain programmatic excellence. The bylaws should state which campuses have been officially 
approved by the institution to offer the degree associated with that program and which campuses are 
support campuses (see Chapter 3.A.1).  

• In some cases, a single degree program with a single set of bylaws and graduate program faculty will be 
available to students studying at multiple campuses. These degree programs may or may not require a 
specific period of residence at the Pullman campus.  

• In other cases, separate degree programs in similar fields of study may be established at multiple 
campuses with separate and distinct bylaws and graduate program faculty. In this case, each campus 
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must be separately authorized by the institution to offer the degree. These programs are called “stand-
alone programs” because the bylaws apply only to the degree program at a single campus.  

• If a new and separate graduate program (stand-alone program) is established at a campus, even if a 
similar program in the same field of study already exists elsewhere in the WSU system, faculty 
developing the new program must follow the process described in Chapter 3. C below, including gaining 
approval to offer the degree at that site through the official WSU approval and notification process. 

• If an established graduate program decides to expand its program to a supporting campus or to the 
Global Campus to include faculty or other resources, this must occur by appropriate amendment of the 
program bylaws and by following the process described in Chapter 3.D below to modify an existing 
graduate program.  

• Maintaining academic rigor and excellence will be assessed during program review. 

Graduate students may engage in graduate education at locations that do not offer formal degrees at a 
particular location or campus, provided the faculty, department, deans, and chancellors agree on a process. 
Three basic models or options currently used in the WSU system allow students to participate in graduate 
education.  

Option 1: Acceptance into the approved program and initial entry to one of the approved campus 
locations. Students spend their entire time on the campus where the program is approved. 

Option 2: Acceptance into the approved program and initial entry to the campus where the program is 
approved. Students spend at least one semester on the campus where the degree is approved. At this 
time, the student is considered a student on that campus. The student then resides on another campus 
and works with a faculty member at that campus. This student is then a student with a recognized 
enrollment at that local campus. 

Option 3: Acceptance into the approved program with initial entry onto a contributing campus. Students 
do not spend any time at the campus where the program is approved. Students have recognized 
enrollment at the local campus. 

C. Establishing New Graduate Programs 

The Office of the Provost oversees the process of developing new programs, and proposals should be designed 
and reviewed within the context of the Strategic Plans of the university, college(s), and department(s) in which 
the program will reside. Although they may originate on any campus, all proposals are developed and reviewed 
within a departmental and college context. All new degree program proposals start with the Office of the 
Provost, as detailed on the Degree Approval website. 

D. Alterations to Existing Graduate Programs, Plans, and Graduate Certificates 

Substantial degree changes, including discontinuing, extending, creating, renaming, or suspending a degree, 
begin with the provost, as detailed on the Degree Approval website. 

Many degree programs may have multiple options commonly referred to as specializations or plans in this 
document. Creating or modifying plans under existing degree programs is managed through a Major Curricular 
Change form maintained by the Office of the Registrar. 

Creating or modifying graduate certificates is also managed through the Major Curricular Change form. 

As provided by the Faculty Senate Constitution, some major curricular changes are reviewed and approved by 
the Graduate Studies Committee (GSC) or Professional Health Sciences Committee (PHSC). Depending on the 
nature of the change, the GSC or PHSC may approve and send it to the Faculty Senate as an information item or 

https://provost.wsu.edu/procedures/degree-approval/
https://provost.wsu.edu/procedures/degree-approval/
https://curriculumchange.registrar.wsu.edu/forms/
https://curriculumchange.registrar.wsu.edu/forms/
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as a discussion item for a vote. Major curricular changes are generally initiated by the faculty and program 
director or through the cooperative efforts of deans or directors of their respective units. 

Graduate programs are granted autonomy to update their existing program handbooks and graduate certificate 
curricula without undergoing the Major Curricular Change process, provided that any changes comply with the 
minimum requirements set forth in Graduate School Policies and Procedures. The Graduate School and the 
Faculty Senate recognize that program faculty are best positioned to determine appropriate courses of study in 
their disciplines while ensuring adherence to overarching university standards. 

Programs must submit updated graduate program handbooks to the Graduate School annually for archiving. 
This streamlined approach applies only to modifications of existing graduate program handbooks and certificate 
curricula. 

E. Definition of Graduate-Level Courses 

1. Academic Courses at the 500-Level  

A graduate course is a course whose contents require a high level of cognitive processing, including synthesis, 
conceptualizing, critical evaluation, and problem-solving. When many courses are mapped within a student’s 
Program of Study, the goal is to prepare them to critically evaluate and communicate original research, 
scholarship, and creative activity. 

The guidelines for a graduate course are as follows: 

• The course should not be a survey and introductory course to the discipline. The course content should 
be commensurate with the expectation that students in the class already possess knowledge of the 
discipline equal to that of a typical undergraduate degree holder. 

• The course should contain a communication component and include relevant required and suggested 
readings of research, scholarship, and creative activity in the discipline. 

• A faculty member teaching the course should (a) have a terminal degree and (b) be a current and 
recognized contributor to the course’s discipline. The vice provost for graduate and professional 
education must approve exceptions to this policy. See Washington Administrative Code Regulations 
(WAC) 250-61-100. 

• The course size should be governed by course objective, funding, opportunity for student and faculty 
interaction, and the special requirements of the course. 

• Some 500-level courses may be graded as S/F. These can be listed in a Program of Study but do not 
count toward the minimum graded (A-F) credits. 

• A graded course (A-F) can be taken under the Pass/Fail grading option; however, such P/F coursework 
cannot be applied to a student’s Program of Study. 

2. Graduate Capstone Course (GradCAPS) 

A non-thesis master’s curriculum may be approved with aA graduate capstone (500-level) course instead of 701 
or 702 credits. 

The guidelines may be approved for a graduate non-thesis master's curriculum. For professional master's 
programs, the culminating experience may consist of either a capstone course are: 

Theor a capstone project (with accompanying 701 credits), as determined by the program. If a capstone 
course(s) should not be taken until at least half of the required graded credits for the degree have been 
completed. Graduate capstone courses should not be offered as conjoint 400/500 level courses. is used, it may 
replace the final examination requirement. A program can require both a capstone course and a capstone 

https://apps.leg.wa.gov/WAC/default.aspx?cite=250-61-100
https://apps.leg.wa.gov/WAC/default.aspx?cite=250-61-100
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project with a final examination if they wish. Note: an undergraduate UCORE capstone course (CAPS) is not 
equivalent to and may not substitute for a graduate capstone course (GradCAPS).  

Conditions of graduate capstone courses: 

• The graduate capstone course should integrate the program’s learning outcomes and include a means of 
assessing whether students demonstrate proficiency in these areas.  

• The graduate capstone course aims toshould provide a culminating experience demonstrating a 
student’s ability to analyze and synthesize material across the Program of Study (see Chapter 3.A.3 and 
Chapter 7 introduction)..  

• The capstone course should include a project that represents a major component of the course. Team 
capstone projects should include a rubric or clearly defined means for the assessment of the 
contribution of individual students.  

• Capstone courses may be graded S/F. If letter grades are assigned, studentsA graduate capstone course 
must be letter graded (A through F). 

• A graduate capstone course should not be offered as a conjoint 400/500 level course. 

• A graduate capstone course must require admission to the master’s program as a pre-requisite.  

• Students must earn a “B” or higher in all gradedthe graduate capstone coursescourse to complete the 
degree. If a student receives a grade less than a “B,” the department can petition the Graduate School 
for an exception to policy to allow the student to repeat the course one final time. 

3. Professional Academic Courses at the 500- through 800-Level 

A professional course is a course offered in a professional doctoral curriculum such as the Doctor of Veterinary 
Medicine, Doctor of Medicine, or Doctor of Pharmacy. These courses impart a body of didactic, theoretical, and 
technical knowledge to obtain comprehensive professional understanding and expertise. 

• When used as a degree requirement, the graduate capstone course should not be taken until at least 
half of the required graded credits for the degree have been completed. 

• When used as a replacement for a final exam (professional master’s only), the graduate capstone course 
must be taken in the semester the student intends to graduate. 

4.3. Credit and Grade Point Calculation  

All 600, 701, 702, and 800-level courses are variable credit, and grading is satisfactory or fail (S/F) or satisfactory 
or unsatisfactory (S/U). Credit is awarded, but grade point is not calculated for a grade of S or U. For a grade of F, 
credits attempted are calculated in the grade point. 

5.4. Courses at the 600-Level 

A 600-level course is generally for independent study, special projects, or internships. 

6.5. Non-thesis Professional Master’s Capstone Project 701 Credits 

The 701 credit is a graduate professionally oriented Master’s Independent Capstone Project professional 
master’s independent capstone project or Examinationexamination credit. Faculty should set course 
requirements for each semester that a student is enrolled in 701 credits and provide an S/U grade at the end of 
the semester based on the student’s performance in meeting those requirements. Generally, 

For professional master’s students enrollcompleting a capstone project, enrollment in at least two credits of 701 
is required in the semester in which they take their final examination or present their capstone project. In the 
event of a failure of the final examination, 
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For professional master’s students completing a U grade should be assigned for that semester’scapstone course, 
701 credits.  are not required unless specified by the program. 

Two U grades for 701 credits will result in dismissal from the program. In extenuating circumstances, faculty may 
use the X grade to indicate continuing progress toward completing those requirements. The X grade should be 
changed when the faculty member determines whether the student has successfully or unsuccessfully met the 
requirements for that semester; the X grades should be changed by the faculty no later than the last semester of 
study. 

7.6. Non-thesis 702 Credits 

The 702 credit is a Master’s Special Problems, Directed Study, or Examination credit. Faculty should set course 
requirements for each semester that a student is enrolled in 702 credits and provide an S/U grade at the end of 
the semester based on the student’s performance in meeting those requirements. Generally, students enroll in 
at least two credits of 702 in the semester in which they take their final examination or present their special 
project. In the event of exam failure, a U grade may be assigned for that semester’s 702 credits. Two U grades 
for 702 credits will lead to dismissal from the program. In extenuating circumstances, faculty may use the X 
grade to indicate continuing progress toward completing those requirements. The X grade should be changed 
when the faculty member determines that the student has successfully met the requirements for that semester; 
the X grades should be changed by the faculty no later than the last semester of study. For 702 credits before 
Fall 2013, only the S/F grades may replace the X grade. For 702 credits taken in fall 2013 and beyond, only the 
S/U grades may replace the X grade. 

8.7. Research Credits at the 700 and 800 level  

Each graduate program has associated 700- (Master’s) or 800- (Doctoral) level credits for research and advanced 
study. The 700-level credit is for students working on their master’s research, thesis, or examination. The 800-
level credit is for doctoral research, dissertation, or examination. Credits are variable, and grading is 
satisfactory/unsatisfactory (S/U). Faculty should set requirements for each semester that a student is enrolled in 
research credits and provide an S/U grade at the end of the semester based on the student’s performance in 
meeting those requirements. Generally, students enroll in at least two credits of the appropriate 700/800 level 
in the semester they take their final oral examination. In the event of exam failure, a U grade may be assigned 
for that semester’s 700 or 800 credits. Two U grades for 700 or 800 credits will lead to dismissal from the 
program. In extenuating circumstances, faculty may use the X grade to indicate continuing progress toward 
completing those requirements. The X grade should be changed when the faculty member determines that the 
student has successfully met the requirements for that semester; the X grades should be changed by the faculty 
no later than the semester of the final defense. For 700 or 800 credits before Fall 2013, only the S/F grades may 
be used to replace the X grade. For 700 or 800 credits taken in Fall 2013 and beyond, only the S/U grades may 
be used to replace the X grade. 

In addition, all full-time graduate students must enroll in a minimum of one credit hour of the appropriate 700, 
702, or 800 level every semester to document faculty and departmental efforts in graduate teaching. 

Full-time graduate students in professional master’s degree programs should enroll in 701 credits only in the 
semesters they are actively working on their capstone project or taking the final examination. (if 701 credits are 
required by the program). 

At the time of enrollment, departmental personnel (e.g., the graduate coordinator) assign the advisory 
committee chair as the instructor for this individual instruction course at 100 percent effort. If the student has 
not yet chosen an advisory committee chair, the graduate coordinator will assign the department chair or 
graduate director as the instructor, who assumes all the responsibilities outlined above. Each semester, units 
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will be surveyed to verify advisory committee chair assignments for part-time graduate students who are not 
enrolled in a 700 or 800-level course section. 

9.8. Policies for 700, 701, 702, and 800 

Because 700, 701, 702, or 800 credits are associated with students' work on research projects or special 
problems/directed study, a formal course syllabus is not required. However, credits for these courses are 
determined through a Credit Expectation Agreement between the student and their advisor based on the time 
commitment required for the specific research, project, or examination activities, in accordance with Academic 
Regulation 27. Students are still accountable for meeting the expectations set by the faculty overseeing their 
700, 701, 702, or 800 work and for adhering to the standards of conduct and academic integrity required of all 
WSU students. Instructors for 700, 701, 702, and 800 courses are assigned in a two-part process in myWSU and 
are responsible for submitting final grades. 

Students found responsible for academic integrity violations in their research or directed study work for 700, 
701, 702, or 800 credits may receive a 'U' grade for unsatisfactory progress for that semester. Repeated or 
serious offenses may result in referral to the Center for Community Standards and potential expulsion from 
WSU. 

Per Academic Regulation 90, an incomplete ('I') grade in 700, 701, 702, and 800-level courses will automatically 
revert to an unsatisfactory ('U') grade if the course is not completed within one year of the incomplete being 
issued. 

10.9. Conjoint Courses 

Quality graduate programs offer rigorous coursework to their students. The graduate classroom experience 
should be qualitatively different than in undergraduate programs. Departments and programs should avoid 
practices that may dilute the classroom experience for graduate students. 

A conjoint course uses a 500-level course number where the final two digits are the same as the 400-level 
course (501/401, for example). The two-component courses of each conjoint listing must be scheduled together 
in the same classroom, with the same instructor, and at the same meeting times. The 400-level course of a 
conjoint listing will not be offered for graduate credit, and students may receive credit for only one component 
of a conjoint listed course. Additional graduate-level work is required of students enrolled at the 500 level to 
meet the usual graduate standards concerning content level, uniqueness, and appropriateness. This work may 
include additional readings, papers, class meetings, or other items as may be appropriate for work at this level. 
The catalog description and course syllabus will include an introductory statement that conjoint courses have 
separate requirements for the 500-level listing. 

When a program determines a conjoint course is appropriate, they submit a New Course or Revise Course 
request through the Office of the Registrar. This request must include a detailed course syllabus, which indicates 
the specific requirements for 500-level enrollees and those for 400-level enrollees. The different requirements 
and a justification for how the course will provide significant time for graduate students to interact with the 
instructor must be included. 

The total number of graded credit hours from conjoint courses allowed in a student’s Program of Study is 
determined by each graduate program. 

https://emailwsu.sharepoint.com/:w:/t/gradschool.documentshare/EYGwpHu7J5pMpgHUOaMT7WwBvFknzWXlbMPQCXyp-IKgSA?e=6zjohC
https://catalog.wsu.edu/Pullman/AcademicRegulations/ListBy/27
https://catalog.wsu.edu/Pullman/AcademicRegulations/ListBy/27
https://em.wsu.edu/rr411/grades/grade-roster/individually-taught-classes-adding-an-instructor/
https://communitystandards.wsu.edu/
https://catalog.wsu.edu/Pullman/AcademicRegulations/ListBy/90
https://app.smartsheet.com/b/form/72d5e1650d684c79b91b69267c7014c0
https://app.smartsheet.com/b/form/3380a2436d77456199659b482dc93562
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F. Addition or Modification of Graduate Courses 

1. New Graduate-Level Courses  

New graduate-level courses are established by submitting a New Course request through a Major Curricular 
Change form. The Office of the Registrar processes new graduate-level course requests and forwards them to 
the Faculty Senate Course Review website. The Faculty Senate reviews all curriculum requests several times per 
academic year. 

2. Revision/Deletion of Existing Graduate-Level Courses  

Course modifications are submitted via a Revise Course request through a Major Curricular Change form. The 
Office of the Registrar processes new graduate-level course requests and forwards them to the Faculty Senate 
Course Review website. The Faculty Senate reviews all curriculum requests several times per academic year. 

.

https://curriculumchange.registrar.wsu.edu/forms/
https://curriculumchange.registrar.wsu.edu/forms/
https://facsen.wsu.edu/course-review-site-24-25/
https://curriculumchange.registrar.wsu.edu/forms/
https://facsen.wsu.edu/course-review-site-24-25/
https://facsen.wsu.edu/course-review-site-24-25/
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Chapter Four - Applications and Admissions 
The Graduate School is responsible for official admission decisions regarding all graduate students at WSU. The 
vice provost for graduate and professional education makes these decisions with input and advice from 
appropriate Graduate School staff, graduate programs, departments, and colleges. Programs or degree-granting 
units and the Graduate School have the right to deny admission to any student, regardless of whether the 
student meets the minimum admission requirements, and are not required to provide a reason for denial. 

The Graduate School’s admission policies are closely aligned with admission criteria set by the Washington State 
Achievement Council (WSAC) for universities operating within the state of Washington. Additional information 
regarding is found on the WSAC website. 

The following policies apply to all applicants to the Graduate School and graduate students at WSU, except as 
stated. Additional information regarding application and admission to graduate school can be found on the 
Graduate School website. 

A. General Policies 

1. Inquiries  

The Graduate School staff responds to all inquiries and forwards information to the appropriate program. 

2. Application Process 

The Graduate School uses an online application and payment system. Paper applications and checks are 
generally not accepted. Prospective students must complete the online application for admission to the 
Graduate School. All required sections must be completed for applications to be considered. 

Each admission application is subject to an application fee, which is required at the time of application and paid 
directly to our application vendor. This fee is not refundable and may not be credited against other WSU 
charges. Limited application fee waivers are granted at the discretion of the graduate program to which the 
student applies.  

3. Priority Deadlines 

The Graduate School at Washington State University has established priority deadlines for submitting complete 
applications and supporting documents. These deadlines are January 10 for fall admission and July 1 for spring 
admission. 

Applications received by these priority deadlines are fully considered for admission and potential financial 
support, such as scholarships, fellowships, or assistantships. Students who submit their applications after the 
priority deadlines may still be considered for admission if space is available in the program. However, they may 
have limited or no access to funding opportunities. 

It is important to note that individual programs may have earlier deadlines than the Graduate School's priority 
deadlines. Therefore, applicants should check with the specific programs to which they are applying to ensure 
they meet all relevant deadlines. 

To maximize their chances of admission and financial support, applicants are strongly encouraged to submit 
their complete applications and supporting documents as early as possible, well before the Graduate School's 
priority deadlines and any program-specific deadlines. 

http://www.wsac.wa.gov/
http://gradschool.wsu.edu/
http://gradschool.wsu.edu/apply
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4. Application Requirements 

Application requirements and procedures for meeting those requirements are listed on the Graduate School’s 
website. Programs may have additional requirements, such as GRE or GMAT scores, statements of professional 
interest, letters of recommendation, or supplemental applications. Students are responsible for checking with 
the specific program or department to which they apply for additional application requirements. In addition, the 
application must be completed, including listing all colleges and universities ever attended.  

5. Transcript Requirements 

Official transcripts are those mailed directly to the Graduate School from the registrar of the institutions 
attended; transcripts not sent directly from the registrar are unacceptable. The Graduate School will also accept 
electronic transcripts from U.S. institutions via the official electronic transcript process at the institution's 
registrar’s office. One set of official transcripts is required. All transcripts sent to the Graduate School as part of 
the application process become part of the Graduate School’s official application file and cannot be returned or 
transferred. Programs are free to request additional transcripts as deemed appropriate. The following 
transcripts are required for admission to the Graduate School at WSU. 

a. Applicants who attended school in the United States or Canada must submit: 

• transcripts from all accredited colleges or universities attended for any undergraduate 
coursework (including undergraduate coursework taken after the bachelor’s degree); 

• transcripts from the accredited colleges or universities from which any bachelor’s degrees or 
graduate degrees have been granted or are expected; and  

• transcripts from accredited colleges or universities showing any graded graduate level (including 
doctoral) coursework taken after the bachelor’s degree.  

b. Applicants who attended school outside the United States or Canada must submit: 

All official transcripts, mark sheets, grade reports, examination results, and degree certificates from all 
higher education institutions attended. The applicant may be required to order a course-by-course 
evaluation report of the applicant’s foreign credentials, including copies of official transcripts, from the 
WSU-approved Credential Evaluation Service (if needed, the WSU Graduate School will provide specific 
information to the applicant). When using a credential evaluation service, applicants must have all 
official transcripts, mark sheets, grade reports, examination results, and degree certificates from all 
higher education institutions attended sent directly to the service. The Credential Evaluation Service will 
decide whether the applicant’s degree is equivalent to a U.S. bachelor’s degree. The final decision about 
the equivalency of any bachelor’s degree rests with the vice provost for graduate and professional 
education. The Graduate School reserves the right to determine whether a credential evaluation report 
is needed or whether the applicant may have official transcripts and degree documents sent directly to 
the Graduate School from the institution attended. 

The Graduate School must have complete transcripts on file at the time the student enrolls at Washington State 
University.  

6. Transfer Credits 

Students intending to request transfer credit for their Program of Study must submit official transcripts from 
colleges or universities showing such credit. For additional policy information on transfer credit, see Chapter 
6.G, Program of Study. 
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7. General Admission Criteria 

Applicants who have submitted complete application materials are considered for admission based on the 
following: 

a. CourseworkAcademic Requirements 

• At the minimum, applicants must have or anticipate receiving a bachelor’s degree from an 
accredited school before the start of the semester for which they have applied to graduate 
school. 

• A cumulative grade point average (GPA) of 3.0 (based on a 4.0 system) is generally required. This 
for all programs (except for professional master’s programs), which can be demonstrated in one 
of two ways: 

o From graded undergraduate coursework usedtaken for a bachelor’s degree, or 
o From graded graduate coursework of six or more semester hours taken after the 

bachelor’s degree. (Note: International transcript evaluation to determine a 3.0 GPA will 
depend on transcript format).  

• For applicants to programs identified as professional master's programs only, a minimum 2.75 
GPA from graded undergraduate coursework or six semester hours from graded graduate 
coursework taken after the bachelor’s degree is required. Applicants with a GPA between 2.75-
2.99 must demonstrate additional competency through documented professional experience 
(e.g., at least 5 years of relevant work experience), completion of advanced industry 
certifications, or other significant professional accomplishments. Applicants with a GPA below 
2.75 are not eligible for admission into a professional master’s program and should consider 
completing a graduate certificate first. The Graduate School will work with individual programs 
to evaluate professional qualifications for applicants with GPAs between 2.75 and 2.99, but 
programs cannot admit students below the 2.75 GPA threshold without completion of a 
graduate certificate. 

• A recognized accreditation association must accredit schoolsthe institution from which the 
bachelor’s degree has been or will be earned. 

• Credits earned in a professional doctoral degree program (such as DVM, JD, MD, or PharmD) are 
not considered graduate credits in the admission decision. 

• The vice provost for graduate and professional education is the final authority in determining 
what constitutes accredited courses or schools and in determining exceptions to this policy. 

b. English Proficiency Requirements. 

Prospective international applicants must meet WSU’s language requirements. 

Graduate programs may require applicants to score higher than the minimums listed above. See the 
Degree Programs website for program-specific requirements. 

8. Approval of Admission 

Degree-seeking applicants who have met all admission requirements of the Graduate School and the program 
requirements and are recommended by a program generally are admitted to the Graduate School. The vice 
provost for graduate and professional education grants final admission approval, assuming general admission 
requirements have been met.   

All prospective students must be accepted by the program where they seek a degree or graduate study. If the 
prospective student has not met all the admissions requirements, but the program supports the student’s 

https://gradschool.wsu.edu/international-requirements/#Language_Requirements
https://gradschool.wsu.edu/degrees/
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admission, the program may request a Provisional Admission to the program (see below). Provisional admission 
has conditions that the student must meet within a specified period. Contingencies are noted on the admission 
certificate that is sent to the student. 

Programs and the Graduate School have the right to deny admission to any student, regardless of whether they 
meet the minimum admission requirements. They are not required to provide a reason for denial. 

9. Notice of Admission to Applicant 

The Graduate School issues an admission certificate when the applicant has been accepted for graduate study at 
WSU. Applicants who attend WSU before complete credentials have been submitted and approved do so at 
their own risk; they may be subject to dismissal if final credentials do not meet the conditions of the admissions 
certificate. 

10. Admission Valid for One Term Only 

The admitted student must enroll and complete the first semester of study to be considered a graduate student 
in active status. If the first semester of study is not completed for any reason (e.g., withdrawal due to medical 
reasons), the student must reapply to the Graduate School to return to the program to which the student was 
originally admitted. Admission is not guaranteed. Students who do not complete their first semester of study are 
not eligible for a graduate leave of absence. 

11. Admission to Program for Which Applicant Currently Holds a Degree  

An applicant may not be admitted to a degree program if the applicant currently holds a degree in that program. 
For example, an applicant with a Master of Science in Computer Science degree from another university may not 
be admitted to the Master of Science degree in Computer Science at WSU. An exception to policy may be 
submitted to the vice provost for graduate and professional education if the program can substantiate that the 
WSU degree sought by the applicant is significantly different from the applicant’s current degree. For example, a 
Master of Science in Civil Engineering (with a major focus on Transportation) may be justified as a different 
degree than a Master of Science in Civil Engineering (with a major focus on Waste Water Treatment).  

B. Provisional Admission 

Provisional Admission is granted through an exception to policy by the vice provost for graduate and 
professional education (or one of the vice provost’s designees). Provisional admission may be granted for 
applicants whose academic record or test scores do not meet admission requirements or for applicants who 
have not met all admission requirements or submitted all admission documents. Such applicants may be 
admitted provisionally to the Graduate School upon recommendation by the department chair or program 
director and with approval by the vice provost for graduate and professional education. The number of 
provisional admissions is limited to 10% of the total enrollment in the degree program for a given academic year 
(based on the Washington Student Achievement Council (WSAC) admission standards). A provisionally admitted 
student must maintain a 3.0 GPA or higher; auto-reinstatement for first-semester students whose GPA falls 
between 2.75 and 2.99 does not apply to provisionally admitted students. If a provisionally admitted student 
falls below a 3.0 GPA in the first semester of study, the program may choose not to reinstate the student. 
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C. Admission for Non-Degree-Seeking Students 

1. Not Advanced Degree Candidate (NADC) 

Students with a baccalaureate degree who apply to a graduate program but are not recommended for 
admission at the time of application may be recommended to the NADC classification by the graduate program. 
Applicants who may qualify for admission as an NADC are not academically ready to be admitted into a degree 
program, and the program has determined that additional preparatory work is necessary before being 
considered for admission (see additional information in Chapter 2.B). 

• Prospective students may be admitted with less than a 3.0 GPA but must maintain a 3.0 GPA once 
admitted. 

• Admission as NADC does not obligate the department/program to admit the student to a degree 
program at a later date. 

• NADC students are required to pay graduate tuition and fees. 

• NADC students may take any course for which they have the prerequisites except those at the 700- or 
800-level. 

• Six hours of graduate coursework (500-level) taken in the NADC classification may be used to calculate a 
GPA for admission into a graduate program. Note: 300 or 400-level coursework taken in the NADC 
classification will not be used to calculate the graduate GPA for admission to a graduate program. 

• A total of 12 hours of coursework (300, 400, and 500-level) taken in the NADC graduate classification 
may be used on a Program of Study toward a degree-seeking program with the restrictions noted below: 

o A maximum of twelve (12) hours of graduate coursework (500-level) with grades of “B” or 
higher earned under NADC classification may be used on the Program of Study if approved by 
the student’s advisory committee and the program. 

o For 300 or 400-level coursework with grades of “B” or higher earned under NADC classification, 
a maximum of six (6) hours for a thesis master’s or nine (9) for a non-thesis master’s and 
doctoral degree may be applied to graduate degree requirements on the Program of Study if 
approved by the advisory committee and the program. Note: See minimum coursework 
requirements for the doctoral degree in Chapter 8.C. 

• The student’s advisory committee must approve the use of non-degree graduate status credits and will 
be held to the usual time restrictions for program completion. 

• Post-baccalaureate students must complete and submit a Reservation of Graduate Credit form for 
approval at the time of registration. 

Please note that Financial Aid is not available in this status. 

2. Undeclared Graduate (UNDG; formerly Undecided Graduate) 

Applicants who wish to explore graduate studies on a limited basis may want to apply for the non-degree 
graduate status (see additional information in Chapter 2.B.3). 

• Applicants for non-degree graduate status must complete the Application for Admission to Undeclared 
Graduate Status and pay an application fee. This fee is not refundable and may not be credited against 
any other fees charged by WSU. 

• Applicants for Undeclared admission should make every effort to complete the Undeclared Graduate 
Status application no less than one month before the beginning of the semester or summer session for 
which they wish to register. 

• Applicants must have a bachelor’s degree from an accredited post-secondary institution; the Graduate 
School may request transcripts to verify the applicant’s credentials. 
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• International students are not eligible for this status due to immigration regulations.  

Admitted Undeclared graduate students are subject to the following: 

• Undeclared graduate students can remain in this classification for up to one calendar year. 

• Undeclared graduate students are required to pay graduate tuition and fees. 

• Undeclared graduate students are permitted to enroll in courses only with permission from the 
instructor and the department offering the courses. Some departments do not allow non-degree 
graduate students to register for their courses. Students who register without departmental approval 
may be disenrolled. 

• Six hours of graduate coursework (500-level) taken in the Undeclared classification may be used to 
calculate a GPA for admission into a graduate program. Note: 300 or 400-level coursework taken in the 
Undeclared graduate classification will not be used to calculate the GPA for admission to a graduate 
program. 

• If admitted to a graduate program, the NADC policy (see Chapter 4.C.1 above) regarding using credits 
taken in the non-degree graduate classification will apply. 

• The use of non-degree graduate status credits will be subject to the usual time restrictions for program 
completion. 

Please note that financial aid is not available in this status. 

If a student enrolls as a non-degree graduate student, they may later choose to apply to a degree-seeking 
program in the Graduate School. Regardless of their decision to pursue a degree, all coursework completed as a 
non-degree graduate student will appear on the student's official graduate transcript, and the grades earned will 
be included in the calculation of their official graduate career grade point average (GPA). 

If the non-degree graduate student's GPA falls below the minimum requirement of 3.0 for all graduate students, 
the Graduate School will notify the student and advise them of the potential impact of their low GPA on future 
admission to a degree-seeking program. It is important to note that acceptance into a degree-seeking program is 
not guaranteed for non-degree-seeking students, even if they apply. 

If a non-degree-seeking student applies online to a degree-seeking program and is accepted, their status will be 
reclassified as either Regular or Provisional. 

3. Graduate Certificate Student 

WSU offers graduate certificate programs in several areas. Formal graduate certificates convey that students 
have developed mastery of course material. Graduate certificate programs are open to currently enrolled 
graduate students and prospective students who meet admission requirements. Students on academic 
probation and suspended from the university for any reason are not eligible to enroll in certificate courses. 

a. Certificate Admission Requirements for Not Advanced Degree Candidate (NADC) 

Prospective certificate program students (those students not currently enrolled in a graduate program 
at WSU) who wish to pursue a graduate certificate must apply online before enrollment in their first 
course, pay a non-refundable application fee, and indicate their interest in a specific certificate program 
listed on the application.  

To qualify as a part-time certificate student (NADC classification), a prospective student must:  

• Have a bachelor’s degree from an accredited post-secondary institution.  

• Meet all course prerequisites or demonstrate equivalent knowledge and understanding of 
courses before enrollment.  
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• Meet all program admission requirements for the certificate program. 

• Be admitted to the Graduate School as a certificate student upon recommendation from the 
academic unit. Once admitted as a part-time graduate certificate student, the student can take 
graduate certificate courses or graduate courses but must maintain a 3.0 GPA. 

• Pay all graduate tuition and fees for the courses in which the student enrolls. Enrollment is on a 
space-available basis.  

• In most cases, certificate programs are designed for part-time study without formal admission 
to a degree program. Therefore, international students in the US on student visas are not 
eligible to enroll solely in part-time certificate courses. 

• Be enrolled when they submit their Application for Graduation for a Graduate Certificate. 
Application should be made during the semester they complete their final certificate course(s) 
requirements. 

b. Admission Requirements for Currently Enrolled Graduate Students 

Enrolled degree-seeking graduate students (domestic and international) can concurrently enroll in a 
graduate certificate program. The student must fulfill all certificate requirements and complete the 
Application for Graduation for Graduate Certificate form on the Graduate School’s website. Students 
must be currently enrolled to apply for a graduate certificate. 

4. Visiting Domestic Graduate Student (VDGS) 

A graduate student at an institution other than WSU may be admitted as a Visiting Domestic Graduate Student 
(VDGS) if they wish to enroll at WSU for a single summer session or semester, with the intention of returning to 
their home institution to continue their graduate program (see additional information in Chapter 2.C). 
Admission requirements include the following: 

• VDGS must apply for admission by completing an application form and paying a nonrefundable fee.  

• They must have been officially admitted to another recognized graduate school, be in good standing, 
and actively pursue a graduate program. Written verification from the student’s current vice provost for 
graduate and professional education or graduate school dean is required during the admission process. 

• Prospective students need not submit a VDGS, which does not guarantee admission to any particular 
course of study.  

VDGS will be permitted to register only in those courses for which they are judged to be eligible by a faculty 
advisor or the instructor in the course if space is available to accommodate registration. Registration of students 
admitted on this basis will terminate at the end of the single semester or the single summer session for which 
the students enrolled.  

If students later wish to apply for admission to the Graduate School of WSU to work toward a degree, they must 
formally apply and submit complete credentials.  

If a VDGS is later given formal admission and enters upon work toward a degree at WSU, that student may 
petition the vice provost for graduate and professional education for allowance of credit for courses taken as a 
VDGS to apply to the work for such a degree.  

5. Visiting International Graduate Student (VIGS)  

International graduate students who wish to enroll at WSU for up to one year and then return to the graduate 
school in which they are pursuing an advanced degree may be admitted as Visiting International Graduate 
Students (VIGS; see additional description in Chapter 2.D). Such students must meet the following criteria: 
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a. Each student must complete an application for admission as a VIGS AND meet the following WSU 
Graduate School requirements:  

• Have been admitted to a recognized international graduate school, be in good standing, and be 
actively pursuing a graduate program at that institution. Written verification from the student’s 
current vice provost for graduate and professional education or graduate school dean is 
required during the admission process. 

• Be accepted by a WSU graduate degree-granting department/program and WSU Graduate 
School. 

• Must meet the English language proficiency requirements found on the graduate program fact 
sheets. 

• Submit all documentation in English or official translations into English accompanied by the 
original foreign language document. 

 

b. Admission as a VIGS is equivalent to up to one academic year (i.e., two semesters). If a student later 
applies for admission to the Graduate School to work toward a degree, the student must formally 
apply and submit complete credentials as outlined in this manual. 

c. To qualify as a VIGS (J-1visa), a student must submit a completed application form and statement of 
financial support for the student and any accompanying dependent. The support must meet or 
exceed the estimates published each semester by the Graduate School. Such documentation may be 
in the form of original documentation from the home institution, the WSU department (if funding is 
from WSU sources), documentation from other agencies, personal bank statements from the 
student (for dependent support), or a combination thereof. 

d. Students will be admitted as VIGS and issued an immigration document (DS2019). The WSU Office of 
International Programs (OIP) will send the DS2019 to the Graduate School for transmittal to the 
students. 

e. All VIGS must report to the (OIP) for orientation shortly after arrival at WSU (to be arranged 
between the supervising faculty member and OIP). 

f. All VIGS must enroll in, and will automatically be charged for, the international student health 
insurance plan on arrival (including the required insurance for any accompanying dependents). 

g. VIGS may be required by the J-1 sponsor to reside in WSU on-campus housing, if available.  

6. Pathway Programs for International Students 

International students in pathway programs (also called “bridge programs”) are considered pre-graduate. 
Therefore, applicants to the pathway programs must contact International Programs for admission information. 

D. Change of Program and Degree Level and Addition of Programs 

Note: International students must submit new financial verification whenever they change programs or degree 
levels to remain compliant with their immigration status. 

1. Admission for a Second Degree in the Same Program 

Students in good academic standing who wish to be admitted to a Ph.D. degree program before completing a 
master’s degree in the same program must submit the Add an Academic Program Degree Level form directly to 
the Graduate School before the master’s degree is conferred. The form requires a signature from the program 
director or department chair to admit the student to the program. Note: Admission to the higher (i.e., Ph.D., 
D.N.P., Ed.D.) degree is not guaranteed. Some programs may require students to submit departmental 
application materials to be admitted to the Ph.D. program and complete the Add an Academic Program Degree 
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Level form. A program may require the student to be considered along with all other applicants to the program. 
Please contact the program for additional requirements.  

Students who are being dismissed from the Ph.D. program for academic deficiency or failure of a second 
attempt at an examination (qualifying, preliminary, or final) and who do not hold a master’s degree in that 
discipline may discuss admission to the master’s degree program with the program director/department chair 
before they are officially dismissed. If the student qualifies for admission to the master’s degree and the 
program supports the student’s admission, the student and program director/department chair should 
complete and submit the Add an Academic Program Degree Level form to the Graduate School as soon as 
possible but before the student is officially dismissed. 

2. Admission for a Second Graduate Degree in a Different Program After Degree Completion 

Students who wish to pursue another graduate degree in a different program after completion of the first 
graduate degree for which they were admitted (e.g., pursue a master’s degree in math after completing a 
master’s degree in physics or pursue a Ph.D. in material sciences and engineering after completing a master’s 
degree in Physics) must submit a formal online application to the Graduate School. The student will be evaluated 
via the Program’s and the Graduate School’s application process and must be readmitted to the Graduate 
School to continue studies. International students must verify finances as part of the readmission process. 

3. Change of Degree Level or Thesis/Non-Thesis within the Current Program 

Students who are in good academic standing and who wish to change their degree level (i.e., change from a 
Ph.D. to a master’s degree or from a master’s degree to a Ph.D. degree) within the same department/program 
must complete a Plan and Degree Level Change form and submit it to the Graduate School for approval and 
processing. The program director/department chair must approve the change by signing the form before 
submitting it to the Graduate School. Note: Some programs may require students to submit departmental 
application materials to be admitted to the Ph.D. program in addition to completing the Plan and Degree Level 
Change form. Admission to the Ph.D. program is not guaranteed. A program may require the student to be 
considered along with all other applicants to the program. Please contact the graduate program directly for 
additional requirements. A new Program of Study must be submitted when changing from a master’s degree to 
a doctoral (and vice versa). 

If the student wishes to change from thesis to non-thesis or non-thesis to thesis, the Plan and Degree Level 
Change form must be completed, signed, and submitted to the Graduate School. If approved, the student must 
submit a Program Change form to update their Program of Study with the correct degree requirements. 

4. Change of Program 

Students who wish to change their program (but maintain their degree level) must complete a Plan and Degree 
Level Change form and submit it to the Graduate School for approval and processing. To be eligible, the student 
must have completed one semester in the program to which they were admitted. The student must have a 
cumulative GPA of 3.0 or better. International students must verify finances before the Program Change form is 
processed. The program director/department chair for the current program and the program 
director/department chair for the new program must approve the change by signing the form before submitting 
it to the Graduate School. Note: Some departments may require students to submit departmental application 
materials to be admitted to the new program in addition to completing the Plan and Degree Level Change form. 
Please contact the department or program for additional requirements. A new Program of Study must be 
submitted if the student changes programs. 
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5. Pursuing a Master’s Degree in a Different Discipline While in a Doctoral Program 

Doctoral students at WSU may earn a master’s degree in a different area of study under the following 
conditions: 

• The student must be a currently enrolled doctoral student at WSU. 

• The student must have completed one semester at WSU in the doctoral program. 

• The student must have at least a 3.0 in the WSU coursework on their doctoral Program of Study. 

• The student must have documented support from the program/department chair in both programs to 
pursue a master’s degree in another discipline while working on the Ph.D. degree. 

The Add an Academic Program Degree Level form must be completed, signed, and submitted to the Graduate 
School before the semester in which the student wishes to pursue the master’s degree. Note: Some 
departments may require students to submit departmental application materials to be admitted to the master’s 
program and complete the Add an Academic Program Degree Level form. Please contact the department or 
program for additional requirements. 

E. Admission for Students Working Simultaneously Toward Baccalaureate 
and Advanced Degrees  

1. Undergraduate Senior Students 

Seniors who have at least a 3.0 grade point average in the last 60 semester hours of graded undergraduate work 
at WSU may register for up to 6 semester hours toward a thesis master’s degree and up to 9 hours for a non-
thesis master’s or doctoral degree in the Graduate School over that required to complete the bachelor’s degree. 
These six or nine semester hours may not be simultaneously counted as required credits toward both a 
baccalaureate degree and an advanced degree. Students must complete a Reservation of Graduate Credit form 
and submit it to the vice provost for graduate and professional education for approval at the time of 
registration. Work done by undergraduates under other conditions may not be applied toward an advanced 
degree. Note: Only reserved coursework with a “B” or higher grade can be transferred to the graduate transcript 
and used toward a graduate program. 

Seniors who wish to enroll in 500-level courses for undergraduate credit must obtain approval from the major 
advisor and the chair of the department or program in which the course is being offered.  

2. Undergraduates Other Than Seniors 

Enrollment in 500-level courses by undergraduates, other than seniors, may be allowed only as an exception to 
policy under extraordinary circumstances. Requests for such an exception to policy require a memo that justifies 
the exception and be signed by the student’s major advisor, course instructor, and the chair or director (of the 
graduate program, department, or school) administering the course. They should be submitted with a 
Reservation of Graduate Credit form to the vice provost for graduate and professional education for review and 
approval before enrollment.  

3. Select Graduate Admission (SGA) Program 

The SGA Program is to encourage outstanding undergraduate students with top academic records to remain at 
WSU for a graduate degree by: 

• extending an early offer of admission and support to outstanding candidates; 

• removing financial and other costs associated with the regular application or 
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• potentially reducing the total number of combined semesters required to complete the 
undergraduate/graduate degree (without reducing the credit requirements for either). 

Graduate program faculty may nominate a select few outstanding undergraduates in their junior year of study 
(with approval of the Graduate School, seniors may be nominated early in their senior year) and who rank in the 
top 10% of their discipline in their program. Nominations should be forwarded to the Graduate School via the 
graduate advisor or graduate coordinator. Students from the Honors Program should be co-nominated by the 
Honors College and the respective graduate program. Nominations should include a cover letter from the 
graduate coordinator (and the Honors College advisor, if appropriate) that nominates the student for the SGA 
program and documents the nominee's excellence.  

The student should be instructed to contact the Graduate School for special instructions for submitting an early 
admission application using the Graduate School’s online application process.  

• The student will need the names and email addresses of three faculty who know directly of the 
applicant’s academic ability and performance in WSU courses for the application process.  

• The student must include a brief statement of purpose in the application process. 

• The student must meet any other program requirements for the admissions process. 

The Graduate School will review the candidate’s application and supporting documents submitted by the 
program. If accepted, the student will receive instructions for transitioning from undergraduate to graduate 
status.  

Students accepted into this program would be eligible to reserve courses for graduate credit taken in their 
senior year if their cumulative GPA is greater than 3.0, they have completed 90 undergraduate hours for the first 
baccalaureate degree, and they are not registered for more than 15 semester hours in the semester or 12 
semester hours in the summer session. Courses reserved for graduate credit are limited to 12 credit hours and 
are restricted to graded credit hours. The student must file the Reservation of Graduate Credit form for 
reserving graduate credits by the 15th class day of the semester or by the 5th day of the summer session in 
which the student is enrolled for the graduate credits. 

4. Students Targeted Towards Advanced Research Studies (STARS) Program 

The WSU STARS program in the College of Veterinary Medicine offers select students with strong math and 
science backgrounds the opportunity to accelerate their education in biochemistry, genetics and cell biology, 
microbiology, and neuroscience. This program enables students to earn a Ph.D. in as little as seven years after 
completing high school, with a seamless transition to graduate-level courses during their senior year. 

The STARS program coordinator should send the names of STARS students to the Graduate School in the spring 
semester of their junior year, along with a planned Ph.D. Program of Study for each student. The STARS students 
should be instructed to contact the Graduate School at the end of their spring semester for special instructions 
for submitting an early admission application using the Graduate School’s online application process.  

• The student will need the names and email addresses of three faculty who know directly of the 
applicant’s academic ability and performance in WSU courses for the application process. 

• The student must include a brief statement of purpose in the application process. 

• The student must meet any other program requirements for the admissions process. 

The Graduate School will review each candidate’s application and supporting documents and process a 
departmental recommendation form for program approval. Once the program director and the Graduate School 
approve the departmental recommendation form, the student will receive instructions for transitioning from 
undergraduate to graduate status. 
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Students accepted into this early graduate admissions program would be eligible to reserve courses for graduate 
credit taken in their senior year if their cumulative GPA is greater than 3.0, they have completed 90 
undergraduate hours for the first baccalaureate degree, and they are not registered for more than 12 
undergraduate credit hours in the fall or spring semester of their senior year. Courses reserved for graduate 
credit are limited to no more than a total of 13 credit hours and are restricted to graded credit hours. A 
Reservation of Graduate Credit form is available from the Graduate School and must be filed by the student by 
the 15th class day of the semester in which the student is enrolled for the graduate credits. 

F. Council of Graduate Schools Resolution 

The Council of Graduate Schools has published a statement entitled Resolution Regarding Graduate Scholars, 
Fellows, Trainees, and Assistants since the mid-1960s. The Resolution is concerned with the conditions 
surrounding the acceptance of offers of certain kinds of graduate student financial assistance, namely, 
scholarships, fellowships, traineeships, and assistantships for the next academic year. The general spirit of the 
Resolution is that students should have an opportunity to consider more than one offer and should have until 
April 15 to do so, that institutions and students should be able to view acceptances in force after April 15 as 
binding, that everyone should know what the rules are, and that an offer by the institution and its acceptance by 
the student constitute an agreement which both expect to honor. After accepting an offer, the Resolution 
acknowledges that students may change their minds and withdraw that acceptance. The Resolution intends to 
provide a uniform and widely acceptable framework for so doing, one that protects both student and institution. 
For more information, refer to the full text of this Resolution.  

G. Unsuccessful Applicants and Accepted Students Who Decline the Offer of 
Admission 

Due to faculty and facility limitations, admission to the Graduate School is a competitive process, and it may be 

necessary to deny admission to some qualified applicants. While a department to which an applicant applied 

may provide unofficial notice of denial, the Graduate School officially notifies all denied applicants in writing. 

Programs are expected to take timely action on all applications. 

• If a program determines that an applicant will not be admitted, the applicant should be denied in 

myWSU as soon as the decision is made. 

• Most programs can make admission decisions before the start of the semester, and as a courtesy to 

applicants—many of whom may be applying to multiple schools—these decisions should be promptly 

entered in myWSU. 

Admission to the Graduate School is term-specific. If an accepted student declines an offer of admission, their 
application will be canceled. After declining an initial offer, students who wish to apply for admission to the 
Graduate School for a future term must reapply and submit a new application. 

All admission decisions are final and denied applicants have no appeal process. Departments, degree-granting 

units, and the Graduate School reserve the right to deny admission to any student, regardless of whether they 

meet the minimum admission requirements. 

H. Change of Date of Admission or Reapplication to the Graduate School 
Since admission to the Graduate School is term-specific, the Graduate School does not automatically update 

admission offers or roll admission offers to future semesters. 

https://cgsnet.org/resources/for-current-prospective-graduate-students/april-15-resolution
https://cgsnet.org/resources/for-current-prospective-graduate-students/april-15-resolution
https://cgsnet.org/wp-content/uploads/2024/01/CGS_April15_Resolution_Jan312024.pdf
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Applicants who have applied to the Graduate School (either as a degree-seeking or non-degree-seeking student) 

for a particular semester and have yet to receive a decision regarding their admission may request to update 

their application for admission. To do so, they must contact the Graduate School no later than 30 calendar days 

into the semester for which they have applied. The Graduate School will work with the academic 

department to update the application and notify the department of the change. The applicant's file will then be 

reviewed for the updated term, and the department may approve or deny admission for that term; however, 

admission is never guaranteed. An application that has not been denied may be updated only twice. 

Programs are encouraged to act promptly on admission decisions. 

• Denial decisions should not wait until the 30th day of the semester, as this timeline is primarily intended 

for rare cases where an applicant seeks to update their application term. 

• Most denials should occur when a program determines the applicant will not be admitted. Timely action 

supports clear communication and efficient processes. 

Admitted students who wish to defer their enrollment to a future semester should contact the Graduate School 

to discuss their options. Deferral requests are reviewed on a case-by-case basis and are not guaranteed. 

Applicants who apply to the Graduate School for a particular semester and are denied admission may not 

update their application for a future term. In such cases, individuals must reapply via the online application and 

pay the non-refundable application fee. 

I. Readmission after Resignation or Unapproved Absence 

Students who have resigned from the Graduate School, failed to maintain continuous enrollment status, have 
expired official leave of absence status, or have expired the time limit for completing the degree must reapply 
for admission using the online application, and pay the non-refundable application fee. Readmission is not 
guaranteed. 

J. Change from Non-Degree Status to a Degree Program 

WSU graduate students currently enrolled as undeclared (UNDG) ] or enrolled only in a Certificate Program must 
formally apply to the Graduate School and pay the nonrefundable application fee to be admitted to an advanced 
degree program. Students in the NADC (Not a Degree Candidate) category may be considered for admission to a 
degree program upon completing the Plan and Degree Level Change form and the program's or department 
chair's signature. 

1. Undeclared Graduate and NADC Students Pursuing Formal Admission to Graduate School  

Six hours of graduate coursework (500-level) taken in the non-degree graduate classification may be used to 
calculate a GPA for admission into a graduate program. Note: 300 or 400-level coursework taken in the non-
degree graduate classification will not be used to calculate the GPA for admission to a graduate program.  

A total of 12 hours of coursework (300, 400, and 500-level) taken in the non-degree graduate classification may 
be used on a Program of Study toward a degree-seeking program with the restrictions noted below:  

• A maximum of twelve (12) hours of graduate coursework (500-level) with grades of “B” or higher earned 
under non-degree graduate classification may be used on the Program of Study if approved by the 
advisory committee and the program.  
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• For 300 or 400-level coursework with grades of “B” or higher earned under the non-degree graduate 
classification, a maximum of six (6) hours for a thesis master’s or nine (9) for a non-thesis master’s and 
doctoral degree may be applied to graduate degree requirements on the Program of Study if approved 
by the advisory committee and the program. Note: See minimum coursework requirements for the 
doctoral degree in Chapter 8.C. 

The student’s advisory committee must approve using non-degree graduate status credits, which will be held to 
the usual time restrictions for program completion. The faculty in the graduate program have the authority to 
recommend denial of admission to any student. 

Time limits on the coursework would be the same as for transfer credit. Graduate program faculty have the 
authority to recommend denial of admission to any student. 

2. Certificate Student Pursuing Formal Admission to Graduate School 

A certificate student may apply for formal admission to the Graduate School and pursue an advanced degree. A 
determination of the applicability of any of the courses and credits earned while a certificate student will be 
made at the time of admission at the discretion of the academic department or graduate program where the 
degree is sought by the student filing a Program of Study. Department-approved courses will be stipulated as 
such on the student’s Program of Study when submitted and reviewed by the Graduate School at that time.  

This Program of Study is expected to include a core disciplinary curriculum. Coursework taken as a certificate 
student may be reviewed as part of the admission review process but does not afford any preferential 
consideration for admission to a graduate program. The faculty members in the graduate program have the 
authority to recommend denial of admission to any student.  

For students transitioning from a graduate certificate to a professional master’s degree, a program may allow 
direct admission through myWSU, bypassing the standard application process. Direct admission is only available 
if: 

o The professional master’s degree is within the same academic unit as the graduate certificate program, 
and 

o The graduate program allows direct admission for graduate certificate students. 

Graduate programs retain the authority to approve or deny direct admission requests and may establish additional 
requirements for internal transitions. 

Enrolled degree-seeking graduate students can concurrently enroll in a graduate certificate program. Credits 
earned by these students while enrolled in the graduate certificate program may be credited toward course 
requirements for a master’s or doctoral degree if the student’s advisory committee approves those credits. The 
online application should be completed for admission consideration. The student must contact the Graduate 
School before submission of the application for further instructions.  

K. Graduate Study for Faculty/Staff  

1. Faculty 

Faculty members may request permission to pursue programs of study leading to advanced degrees at WSU. 
The vice provost for graduate and professional education considers requests on a case-by-case basis. Approval 
and denial are subject to all rules and regulations of the Graduate School. 

Review of applications will include consideration of factors such as: 
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• abstention from service on the WSU Faculty Senate, Graduate Studies Committee, Professional Health 
Sciences Committee, and Research and Arts Committee; 

• avoidance of situations that may constitute a conflict of interest, including those that could arise due to 
the dual faculty-student roles; 

• impact upon the unit in which a faculty member is appointed; 

• preparation in advance of admission to a general Program of Study with a stated timeline and 

• abstention from pursuing a degree in one’s unit and those directly administratively related to the faculty 
member’s unit. As a result, current graduate students may not be hired into faculty-title positions in the 
unit where they are pursuing a graduate degree. 

The application process will include: 

• complete application, proposed Program of Study, and approval of unit supervisor (letter of support) 
received by the Graduate School; 

• calculation of GPA by the Graduate School; 

• preliminary review of application by an associate vice provost for graduate and professional education, 
including proposed program and impact on the applicant’s unit and the unit to which application has 
been made; 

• recommendation received from the program to admit or deny; 

• review by the vice provost for graduate and professional education and a decision to approve or deny 
the application; 

• in exceptional cases, review by the Faculty Senate’s Graduate Studies Committee and recommendation 
to the vice provost for graduate and professional education to approve or deny the application; and 

• notification to the applicant and the program. 

2. Staff and Administrative Personnel 

Staff or Administrative Personnel may pursue programs of study leading to advanced degrees at WSU. The vice 
provost for graduate and professional education will review requests to do so. Approval is subject to all rules 
and regulations of the Graduate School.  

Review of applications will include consideration of factors such as:  

• abstention from service on university committees dealing with curricular decisions and policies and 
procedures for graduate education;  

• avoidance of situations that may constitute a conflict of interest, including those that could arise from 
the pursuit of a degree in one’s unit (in the case of an academic department or graduate program) and 
those that are directly administratively related to the staff member’s unit of employment; 

• impact upon the unit in which a staff member is employed; 

• clear separation of supervision responsibility between the staff member’s employer and advisory 
committee; and 

• preparation for admission to a general Program of Study with a stated timeline and 
departmental/program approval.  

The application packet delivered to the Graduate School must include: 

• completed application, proposed Program of Study (approved by the chair or director of the graduate 
program, department, or school), statement of intent, and approval of the employing unit supervisor 
indicating the impact the study will have on the unit received by the Graduate School (a copy of the 
applicant’s current job description must be submitted); 

• calculation of GPA by the Graduate School; 
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• preliminary review of application by an associate vice provost for graduate and professional education; 

• recommendation received from the program to admit or deny; 

• review by the vice provost for graduate and professional education and a decision to approve or deny 
the application;  

• in exceptional cases, review by the Faculty Senate’s Graduate Studies Committee and recommendation 
to the vice provost for graduate and professional education to approve or deny the application; and 

• notification to the applicant and the program. 

3. Employee Tuition Fee Waiver Programs 

Qualified staff and faculty who wish to enroll under the employee tuition fee waiver program must follow 
regular Graduate School admission procedures, meet eligibility requirements, and follow the enrollment 
procedures outlined in Business Policies and Procedures Manual 60.70. Interested staff and faculty members 
should consult the Office of Human Resource Services for additional information.  

L. Change of Status from Graduate to Undergraduate 

A student must complete the Graduate to Undergraduate Status form to change from graduate to 
undergraduate status. Once the form is approved, the student will be dropped from the Graduate School. In the 
future, if the student wishes to pursue a graduate degree, the student will need to formally reapply to the 
Graduate School and the program to which admission is desired. Admission is not guaranteed.

https://policies.wsu.edu/prf/index/manuals/business-policies-and-procedures-manual/bppm-60-70/
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Chapter Seven – Master’s Degree Requirements 
This chapter outlines the requirements and procedures for obtaining a master's degree at Washington State 
University (WSU). It covers degree types, time limits, advisory committees, Program of Study, academic policies, 
and examination procedures. 

There are three types of master’s programs at WSU: 

Thesis master's degree: In addition to curricular requirements, this program requires completing a thesis, a 
scholarly study that significantly contributes to the knowledge of the chosen discipline. 

Non-thesis master's degree: This program requires the completion of a special project in addition to curricular 
requirements. 

Professional master's degree: This program prepares the student to practice in a profession by emphasizing 
competency in a set of specific skills. These programs are typically government-regulated or externally 
accredited and may lead to licensure or certification after graduation. The professional master's degree program 
may include required internships, practicums, fieldwork, clinical hours, or a final capstone experience that 
applies the professional knowledge, skills, and training to a problem within the profession. In addition to 
curricular requirements, a professional master's degree program requires completing a capstone project or 
comprehensive exam. 

A. Maximum Time Limits for Completion of Master’s Degree  

Most full-time students enrolled in master’s degree programs at WSU require two to three years to complete 
their programs. The Graduate School recognizes that some programs are designed for part-time students and 
can be expected to require a longer completion period. The maximum time allowed to complete a master’s 
degree is six years from the beginning date of the earliest course applied toward the degree. As appropriate, 
departments may request an extension of this time limit as described in Chapter 6.F. 

B. The Master’s Advisory Committee 

The advisory committee guides the student through the master’s program, advises on required coursework, 
oversees scholarly activities or research, reviews progress toward the degree, and conducts the final exam. The 
master’s advisory committee is formed through the Program of Study. 

If not already determined at the time of matriculation, during the first semester of enrollment, the 
chair/director of the major program should, in conjunction with the student, appoint an advisor from the Faculty 
of the Graduate School (with membership as a Graduate Faculty or Associate Graduate Faculty) to serve as chair 
of the student’s master’s advisory committee until a permanent chair is obtained. Ultimately, the student is 
responsible for obtaining a permanent chair and advisory committee members.  

For a professional master’s program only, the advisory committee may be a predetermined committee selected 
by program faculty (in consultation with the chair or director of the graduate program, department, or school) 
used for an entire cohort with a predetermined advisory committee chair. A student may petition the chair or 
director (of the graduate program, department, or school) for changes in the predetermined committee 
composition if there are legitimate reasons for the change (e.g., a conflict of interest).  

Master’s advisory committee composition must meet the following minimum requirements: 

• All members must hold a degree at a level comparable to the degree sought by the student (WAC 250-
61-100).  

• The committee must include at least three current WSU faculty members. 
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• At least two of these three members must be current members of the Faculty of the Graduate School. 

• At least two members must be from the student’s graduate program faculty.  
o For thesis and non-thesis master’s degreesOut of these two, at least one of these two must be a 

member of the Graduate Faculty. 
o For professionally oriented master’s degrees, both members must be either Graduate Faculty or 

Associate Graduate Faculty in the program. 

1. External Committee Advisory Committee Members 

Advisory committees may have more than three members; however, the majority must be members of the 
Faculty of the Graduate School. Individuals who are not WSU faculty may be considered additional (beyond 
three) advisory committee members on an ad hoc basis. 

• External advisory committee members must hold a degree comparable to that sought by the student 
and have specific expertise that is particularly important to the student’s proposed program.  

• Examples of external advisory committee members would include faculty from another university or 
individuals from an appropriate government, business, or industry organization.  

• Such an individual must be nominated to serve on an advisory committee by the graduate program 
director to the vice provost for graduate and professional education, who makes the final decision. A 
current curriculum vita and nomination memo must be included with the request, which is submitted 
through the GRM along with the Program of Study or Change of Committee form.  

2. Conflict of Interest 

Potential conflicts of interest should be acknowledged when forming a graduate student’s advisory committee. 
Examples of potential perceived or real conflicts of interest include 1) a new faculty member who was a former 
graduate school peer, 2) a faculty member who is the employer or supervisor of a staff member pursuing a 
degree, and 3) faculty members whose impartiality may be impacted because of close professional or personal 
relationships that are separate from their WSU faculty roles. 

3. Establishing and Maintaining an Advisory Committee 

The student is responsible for establishing and maintaining an advisory committee. WSU faculty have the right 
to decline to serve on any specific student’s advisory committee. All advisory committee members and the 
graduate program director must sign the Program of Study. Once the Program of Study has been filed with the 
Graduate School, changes may be made to the advisory committee composition by completing the Committee 
Change form.  

The vice provost for graduate and professional education has the final approval for all advisory committees. The 
vice provost also has the authority to remove a faculty member from a student’s advisory committee after 
consultation with the program/department chair, the dean of the college, and the provost when it is in the 
student's and the program's best interest. 

C. The Program of Study 

1. University Requirements 

General university requirements and descriptions for the student’s Program of Study are outlined in Chapter 
6.G. In consultation with advisory committee members, the student's advisory committee chair should assist in 
developing the proposed Program of Study, which is then submitted to the chair or program director for 
approval. The chair or director ensures the program meets the minimum requirements of the specific graduate 
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program and the Graduate School. The chair, graduate program director, or graduate program coordinator 
submits the Program of Study through the GRM to the Graduate School for approval. 

The Program of Study for a master’s candidate should be submitted to the Graduate School as early as possible 
and no later than the beginning of the semester preceding the anticipated semester of graduation (e.g., for 
anticipated graduation in spring, submit the Program of Study no later than the beginning of the preceding fall 
semester). 

For professionally orientedprofessional programs, the Program of Study may include predefined coursework 
required by their professional curriculum, subject to prior approval by the Faculty Senate and Graduate School. 
As noted, these programs may also have a predetermined advisory committee. In such cases, each student does 
not have an individual Program of Study, and the program director should submit a completed Program of 
Study: Professionally OrientedProfessional Cohort form. The chair or director is responsible for ensuring the 
Program of Study meets the minimum requirements of the respective professional graduate program and the 
Graduate School. 

The following master’s program requirements represent the minimum Graduate School requirements for a 
master’s Program of Study. Individual graduate programs may have additional requirements. Not all coursework 
a graduate student completes needs to appear on their Program of Study. A full description of the program 
requirements for each degree should be provided in the respective graduate program’s Graduate Student 
Handbook. 

Common Requirements for All Master’s Degrees 

• Minimum of 30 total credits 
• Courses taken for audit or on a Pass/Fail basis cannot be included on the Program of Study 
• Courses approved for graduate credit (numbered 500 or above) and graded A-F may be used as graded 

credits on the Program of Study 
• Any course on the Program of Study in which a grade of “C-” or below is earned must be repeated for 

graded credit and cannot be removed from the Program of Study 
• A final examination or ballot meeting is required, which may include an oral thesis defense, a discussion 

of a student project/portfolio, or a culminating experience and ballot meeting 
• At least two credits of research (700, 701, or 702, depending on degree type) are required in the term of 

the final examination or project 
• Seminars approved for graduate credit (numbered 500 or above) and graded other than Pass/Fail may 

be included in the master’s program 
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Master’s Program Requirements by Degree Type 

Requirement Thesis Master's Non-thesis Master's Professional Master's 

Graded Coursework (A-F) 21 credits minimum 26 credits minimum 26 credits minimum 

Undergraduate Coursework 
Allowed 

Up to 6 credits (300-
400 level) 

Up to 9 credits (300-
400 level) 

Up to 9 credits (300-400 
level) 

Research Credit 
4 credits minimum of 
700-level 

2 credits minimum of 
702-level 

2 credits minimum of 701-
level 

Alternative Research Credit 
Option 

None None 
Approved 500-level 
capstone course 

Total Credits 30 credits minimum 30 credits minimum 30 credits minimum 

2. Filing the Program of Study 

After the graduate student completes the proposed Program of Study, it must be signed by each advisory 
committee member and submitted to the chair or director of the graduate program, department, or school, who 
ensures that it meets the program and Graduate School requirements. The chair, director, or the graduate 
program coordinator will submit the Program of Study to the Graduate School via the GRM module in myWSU 
for approval to ensure that it meets the Graduate School's minimum requirements. For professional master’s 
programs only, if using the cohort Program of Study, students do not sign the document. The chair/director will 
submit the completed form to the Graduate School via email to gradschool@wsu.edu. 

Once approved, the Program of Study becomes the basis of the requirements for the master’s degree. 

3. Changing the Program of Study  

Changes made to the Program of Study must be documented on a Program Change form with approval by the 
chair of the master’s advisory committee and the chair or director of the program and submitted to the 
Graduate School via the GRM. If program changes are made, the Program Change form must be completed, 
signed, and submitted to the Graduate School before a student may submit an Application for Degree.  

 

4. Fulfilling the Program of Study 

Once approved, the master’s Program of Study becomes the basis for the degree requirements. It is a contract 
between the student, the advisory committee, and the Graduate School. Completed courses cannot be removed 
from the Program to avoid repeating courses with a C or to change the degree completion deadline. 
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D. Master’s Degree Academic Policies: Thesis and Non-thesis Option 

The thesis is a scholarly, original study that significantly contributes to the knowledge of the chosen discipline. A 
non-thesis master’s or professional master’s program will include a culminating project, scholarly paper, or 
examination that assesses the student’s knowledge and ability as defined by the discipline. 

The master’s degree candidate’s advisory committee members must read and return drafts of theses or projects 
to the student within a reasonable period. The Faculty Senate’s Graduate Studies Committee recommends that 
advisory committee members hold drafts for no longer than 30 calendar days.  

Prior approval is required for using human subjects, animals, or biohazardous materials in research. If the 
student plans to use human, animal, or biohazardous materials subjects for research, the student must contact 
the Office of Research Assurances (see Chapter 11 for additional policies and resources concerning research). 
Please note that departments/programs should ensure that all procedures have been followed and forms filed 
with the appropriate offices; they can also determine the appropriateness of such narrative within the thesis. 
The Graduate School only seeks verification that university approval has been granted.  

No material in the thesis, special problem, or project submitted to fulfill the requirements of a degree may be 
restricted in any way. The thesis must be made available through ProQuest and the WSU Libraries for inspection 
by any interested parties.  

For students in a thesis master’s degree program, after passing the final oral examination, the thesis must be 
submitted to the Graduate School for final acceptance. Details for submitting the thesis can be found in Chapter 
6.H. 

Non-thesis students may be required to pass a written examination, submit a written paper, or give a 
presentation as part of their non-thesis program. Questions regarding non-thesis special problems or project 
options should be directly directed to the graduate program. 

For students in a professional master’s program, final capstone projects do not require submission to the 
Graduate School or ProQuest/WSU Libraries unless required by the program. Programs may establish their own 
policies for archiving and reviewing capstone projects, case studies, or reports. 

E. Graduate Mentor Academy 

A student, department chair, graduate program director, advisory committee member, or other concerned 
member of the WSU community may request that the Graduate School provide an independent observer to be 
present at any examination or balloting meeting. This request must be made 15 business days before the exam 
date. The name of the individual making the request will be confidential. All such requests will be fulfilled by 
drawing upon a member of the Graduate Mentor Academy. During the scheduling process, the Graduate School 
will notify the student, advisory committee, and department chair/program director if a graduate mentor has 
been assigned to attend the exam. 

F. Master’s Degree Academic Policies: Final Master’s Examination 

A final examination or balloting meeting is required for all thesis and non-thesis master’s candidates, including 
those completing. Professional master’s degrees have two options for their culminating requirement: 1) a 500-
level capstone for a professionally oriented master’s degree. Emphasis is placed on the work presentedcourse in 
the thesis, non-thesis special problemfinal semester that includes a final assessment (no additional examination 
or project, professionally oriented thesis ballot required, or 2) a capstone project, or comprehensive exam with 
701 credits and final examination following the scheduling and ballot requirements outlined below. 
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Students pursuing a non-thesis or professionally oriented master’s degree may not be required to have a formal 
examination. HoweverFor thesis master’s programs, non-thesis master’s programs, and professional master’s 
programs that require a final exam, the advisory committee must schedule a meeting through the Graduate 
School to determine if the student has met all program requirements, including passing the final examination or 
completing a capstone project. The Graduate Student Handbook for the specific program should provide details 
about the final exam requirements. 

1. Before Scheduling the Final Exam 

a. The student is responsible for: 

• Having an approved Program of Study on file with the Graduate School  

• Having completed or be enrolled in all the coursework required by the program or listed on the 
Program of Study; 

• For thesis or non-thesis master’s degree programs, registering forEnrolling in at least two credits 
of 700 (thesis option) for thesis master’s programs or 702 (non-thesis option). For professionally 
oriented ) for non-thesis master’s degree programs, register for a minimum of two credits of 
701 (capstone credits) or register in the professionally oriented—or fulfilling their culminating 
experience requirement for professional master’s 500-levelprograms through one of the 
following options, as determined by the program: 
o Completing a capstone course (as specified in the program’s Graduate Student Handbook);, 

or 
o Enrolling in a minimum of two credits of 701 (Capstone Project Credit). 
o Note: Programs may establish additional requirements, including requiring both a capstone 

course and a capstone project.  

• Having a minimum cumulative GPA of 3.0 and a minimum 3.0 GPA on the Program of Study;  

• Completing the Application for Degree in myWSU. The graduation fee must be paid before the 
final exam is scheduled; and 

• Waiting at least three months after a failed first attempt before scheduling a second attempt at 
the final exam. 

b. The candidate’s advisory committee is responsible for: 

• approving all aspects of the thesis or project before the student schedules the final exam. A 
student completing a master’s thesis will have ten business days after the final exam to make 
any requested changes to the thesis (Chapter 6.H); and 

• verifying that the student will complete all program requirements by the end of the semester in 
which the final exam is taken. 

2. Scheduling the Final Exam 

The student must complete the Scheduling Examination form and obtain the advisory committee's signatures. 
The form should then be forwarded to the graduate coordinator for review by the chair or director of the 
graduate program, department, or school, with the final submission to the graduate school via the GRM. For 
some professionally oriented master’s programs, the program may submit a Scheduling Examination form for an 
entire cohort on behalf of the student. 

For professional master’s degrees, programs may use a capstone course as the culminating experience, but they 
are not required to do so. If a program opts for a capstone course requirement only and does not require a final 
exam, students are not required to submit a scheduling form. If a program requires a final exam, the Scheduling 
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Examination form must be submitted following the same procedures as non-thesis master’s degrees. Program-
specific final exam requirements must be outlined in the program’s Graduate Student Handbook. 

 

• The Scheduling Examination form must be submitted to the Graduate School no later than ten business 
days before the proposed examination date or ballot meeting for a first attempt. If a student is 
attempting the final exam for a second time, the Scheduling Examination form must be submitted no 
later than 15 business days before the proposed date for the exam or ballot meeting. 

• For the thesis master’s degree option: 
o The student must upload a complete draft of their thesis to ProQuest at dissertations.wsu.edu, 

and at the same time, the student must submit the Scheduling Examination form to the 
graduate program coordinator. Any optional copyright, distribution, and binding decisions must 
be paid for in full when uploading the draft; these selections will apply only to the final version 
approved by the Graduate School. The Scheduling Examination form will not be processed until 
the Graduate School has received the thesis draft. 

o While the content of the thesis is the student's and their committee's responsibility, the 
Graduate School staff will advise the student if formatting issues must be addressed before the 
Graduate School and ProQuest can accept the thesis.  

o The thesis must be available for public inspection in the graduate program’s office at least five 
business days before the final examination. 

• When advisory committee members sign the Scheduling Examination form, they indicate that they have 
read and approved a printed or electronic thesis draft, suitable in content and format, for defense and 
submission to WSU Libraries (Chapter 6.H). They also indicate their acceptance of the final examination's 
date, time, and place. 

3. Scheduling Requirements 

• For a first-attempt exam, the Graduate School usually appoints a member of the student’s advisory 
committee, preferably the chair, to serve as the Graduate School liaison regarding the examination 
process. 

• For a second attempt exam, the Graduate School will appoint a representative from the Graduate 
Mentor Academy to serve as the Graduate School liaison for the examination process. 

• For professional master’s degrees, these scheduling requirements apply only to programs that require a 
separate final examination. Programs that use a capstone course as the culminating experience are not 
required to follow these scheduling procedures unless specified in their Graduate Student Handbook. A 
Graduate School liaison is not required unless the program mandates a final exam. Proctored written 
examinations, oral examinations, and balloting meetings will be held during regular business hours in an 
academic environment (e.g., on a WSU campus or research and extension center). 

• For students participating in on-site (campus or extension center) programs, it is recommended that at 
least one advisory committee member be physically present with the student during an oral final exam 
to provide immediate logistical, technical, and other support. However, there is no requirement for a 
committee member to be physically present with the student during the examination. Examinations can 
be conducted virtually, provided connectivity is maintained throughout the exam for the student and all 
committee members.  

4. Final Examination Process 

The standard process for the final examination varies across disciplines and programs. The policies and 
procedures established for final exams by a graduate program should be outlined in the program’s Graduate 
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Student Handbook and must adhere to the requirements provided here. Graduate programs are responsible for 
consistently applying their handbook’s exam policies and procedures to all their graduate students. 

For professional master’s degrees, a final examination is not required if the capstone course serves as the 
culminating experience. Programs that require a final examination must follow the policies outlined below. 

a. Written Exams or Presentations for Non-Thesis or Professional Master’s Degrees 

• Students in the non-thesis option or professionally oriented master’s option may be given a 
written exam, a presentation, or a project as their final exam. 

• For professional master’s degrees, if a final exam is required in lieu of or in addition to a 
capstone course, it must be outlined in the Graduate Student Handbook. 

• The written examination may be administered or proctored by a faculty member approved by 
the chair or director of the graduate program, department, or school. This faculty member is not 
required to be a member of the student’s master advisory committee.  

• The advisory committee is not required to attend the written final exam but must participate in 
the exam assessment, presentation, or project. 

• The advisory committee must be present if a presentation is in place of a written exam or 
project. 

• All aspects of the written exam, including the ballot meeting, must be completed within 30 
calendar days. If the written exam occurs over multiple days, this 30-day period is calculated 
from the last day of the written exam 

b. Oral Final Exams for Thesis Master’s Degrees  

• The student presentation of the results of a thesis is a public event. All faculty and students, 
regardless of discipline, are encouraged to attend. Audience members may be allowed to ask 
questions, but such questioning should not unduly influence the examination outcome. 

• Following the presentation, a question-and-answer period may be open to the public or 
restricted to the student’s committee or other graduate program faculty who choose to attend. 
Graduate programs are responsible for establishing a standard format for this portion of their 
final examinations, clearly communicating that format in the program’s Graduate Student 
Handbook and applying it consistently to all students in the graduate program. 

• The combined portions of the oral examination (i.e., public presentation and question-and-
answer period) may not exceed two and one-half hours. 

• If any advisory committee members (or graduate program faculty intending to ballot) must 
leave the room or online session during the examination, the exam must be recessed until the 
faculty member returns 

5. Balloting Meeting 

a. Eligibility to Ballot 

• Any graduate program faculty member may ballot, as determined by the individual program’s 
bylaws outlining faculty participation and eligibility. 

• As a bestgood practice, all graduate program faculty who will ballot should have participated in 
assessing all components of the student’s work being evaluated during the examination (e.g., 
any component of the 701/702 presentation/project or reading the thesis). 

• Representatives of the Graduate Mentor Academy do not ballot. 
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• For professional master’s degrees, a balloting meeting is not required if the capstone course 
alone serves as the culminating experience. If a final exam is required by the program, the 
balloting process follows the same procedures as non-thesis programs. 

b. Graduate School Liaison 

• The student’s advisory committee chair is the Graduate School liaison during the exam. If the 
committee chair cannot fulfill this role, the Graduate School may appoint another committee 
member to serve as liaison. 

• In cases where a representative of the Graduate Mentor Academy is assigned to attend an 
examination, the Graduate School may appoint this individual to serve as liaison for the exam. 

• For professional master’s degrees, a Graduate School liaison is not required if the capstone 
course alone serves as the culminating experience. If a final exam is required by the program, a 
Graduate School liaison may be assigned following standard procedures. 

c. Balloting Procedure 

• For all oral exams, the ballot meeting must immediately follow the conclusion of the student’s 
oral examination, which is conducted by the Graduate School liaison. 

• For written exams, projects, or proposals, the ballot meeting must occur within 30 calendar days 
of the written examination. If a written examination, project, or proposal occurs over multiple 
days, this 30-day period is calculated from the last day of the written exam. 

• Only individuals casting ballots or appointed as representatives of the Graduate Mentor 
Academy may attend the balloting portion of the exam. 

• All advisory committee members must be present (either in person or virtually) at the ballot 
meeting. These individuals must cast a ballot. 

• If any balloting faculty must leave the room or online session during the ballot meeting, the 
discussion must be recessed until the faculty member returns. 

• Ballots must be completed electronically in the Graduate Exams tile within myWSU. The 
Graduate School liaison will have access to view completed ballots, and they will keep individual 
ballots confidential. 

• It is highly recommended that all balloting faculty have a myWSU-capable device at the ballot 
meeting. If a balloting faculty member cannot access myWSU, they should communicate their 
ballot directly to the liaison (e.g., by text or email) during the ballot meeting. Immediately 
following the exam, this individual should submit a scan, picture, or fax of a completed paper 
ballot to the Graduate School liaison and gradschool@wsu.edu. 

• For professional master’s degrees, a ballot meeting is not required if the capstone course alone 
serves as the culminating experience. If a final exam is required by the program, the balloting 
process follows the same procedures as non-thesis programs. 

Under extraordinary circumstances, on the advisory committee's recommendation, the vice provost for 
graduate and professional education may approve alternate arrangements for the examination environment or 
process. 

6. Examination Outcome 

• The Graduate School liaison will review the ballots and inform the committee whether the student 
passed the examination. 

• The liaison must inform the student of the outcome immediately after adjourning the ballot meeting. 

mailto:gradschool@wsu.edu
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• The Graduate School liaison is responsible for ensuring that all ballots and the ballot memo are 
submitted electronically to the Graduate School as soon as possible and no later than five business days 
following the exam. 

• The student will be determined to have passed the exam if the number of “passed” ballots is equal to or 
greater than the minimum listed in the table below: 

Table of Master Final Exam Ballots 

Number of Ballots Minimum Number of 
Affirmative Ballots 

3 2 

4 3 

5 4 

6 4 

7 5 

8 6 

• For professional master’s degrees, an examination outcome is determined through a ballot process only 
if the program requires a final exam. If the program uses a capstone course alone as the culminating 
experience, the course grade determines the outcome, and no balloting meeting is required. 

If a student fails their first attempt exam, they have the right to appeal the exam outcome to the Graduate 
School only if there were procedural irregularities or extenuating circumstances during the examination. 
Students should follow the appeal procedures outlined in Chapter 12 of the Graduate School Policies and 
Procedures Manual. 

7. Thesis, Non-Thesis, and Capstone Course Completion (Thesis Master’s Degree Only) 

• Balloting on the final examination is not connected to the final thesis or dissertation approval. 

• TheFor a thesis master’s degree, the advisory committee may require edits to a student’s thesis or 
dissertation. Students have ten working days (Monday through Friday, not including official holidays) 
after their final exam to make all edits required by their committee and the Graduate School. Once all 
required edits are complete, the student’s committee chair (or co-chairs, if applicable) must approve the 
thesis within myWSU. 

• The student’s committee chair (or co-chairs, if applicable) must approve the thesis or dissertation within 
myWSU. 

• For professional master’s degrees, capstone courses alone may serve as the culminating experience and 
do not require submission to ProQuest or WSU Libraries. Capstone courses follow standard course 
grading policies and do not require separate committee approval in myWSU. 

8. Second Attempt Exam 

• If the first examination attempt fails, a second and final attempt may be scheduled after at least three 
months. 
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• When scheduling a second exam, the scheduling form must be submitted to the Graduate School at 
least 15 working days before the exam day. The graduate school will appoint a representative of the 
Graduate Mentor Academy to serve as the Graduate School liaison for the re-examination. Otherwise, 
the second attempt exam must follow all the above policies for a final examination and those detailed 
within the graduate program’s Graduate Student Handbook. 

• For professional master’s degrees, if a student does not meet the minimum grade requirement for the 
capstone course (as defined by the program), they must retake the course in the next available term. 
The program may, with an approved exception, allow students to register for an independent study or 
equivalent course to meet this requirement if the capstone is only offered once per year. 

• A student who fails their second attempt examination will be dismissed from the Graduate School. The 
student if they fail on their second attempt at: 

o a final examination (for thesis and non-thesis programs); or 
o a capstone course (for professional master’s programs) by not meeting the minimum grade 

requirement (as described in the graduate program handbook) after two attempts. 
o Note: Students may appeal their dismissal by following the procedures outlined in Chapter 12 of 

the Graduate School Policies and Procedures Manual. 

9. Taking More than One Examination During the Same Semester 

In some situations, as described below, a graduate student may take multiple examinations in the same 
semester. Each exam must be scheduled separately. In the case of final exams, the student must apply to 
graduate and pay the requisite fee for each degree. 

a. Master’s Final Exam and Doctoral Final Exam (Same Discipline) 

The master’s final examination must occur at least one semester before the doctoral final examination. 

b. Two Master’s Final Exams (Different Disciplines) 

Both exams may be completed within the same semester. If the student is in the thesis option for either 
or both degrees, it is highly recommended there be a minimum of 15 working days between the 
examinations. This period allows the student time to revise the thesis for the first examination (if 
applicable) before holding the second exam. 

For professional master’s degrees, students completing a capstone course in the same semester as 
another master’s final exam are not required to follow the 15-day separation rule unless specified by 
their program. 

10. A Professional Master’s Capstone Course and a Thesis or Non-thesis Final Exam 

For professional master’s degrees, students completing a capstone course in the same semester as 
another graduate examination must ensure their capstone requirements do not interfere with their 
other scheduled exams. Professional master’s students are not subject to final exam scheduling rules 
unless required by their program. 

c.a. Master’s Final Exam and Doctoral Preliminary Exam (Same or Different Disciplines) 

A student may take a master’s final exam in the same semester as a doctoral preliminary exam. A 
separate ballot meeting is required for each examination. 
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d.b. Master’s Final Exam and Doctoral Final Exam (Different Disciplines) 

• Both exams may be completed within the same semester if the student obtains written approval 
from the advisory committee and graduate program chairs or directors for each degree. These 
approvals and each examination scheduling form must be submitted to the Graduate School. 

• The examinations must be scheduled on separate days, with a minimum of 15 business days 
between the examinations. This period allows the student time to revise the thesis or 
dissertation for the first examination (if applicable) before holding the second exam. 

• For professional master’s degrees, students completing a capstone course in the same semester 
as a doctoral final exam must ensure their capstone requirements do not interfere with the 
doctoral exam timeline. However, the 15-day rule does not apply unless specified by their 
program. 

• The doctoral final exam may be held before the master’s final exam. 

G. Second Master’s Degree 

Up to 12 hours of graduate credits that have been applied toward a master’s degree at WSU may be applied 
toward a second master’s degree. if approved by the program. Such credit will be granted only for graded 
coursework earned at WSU and completed with a grade of “B” or higher. Application of such credit toward a 
student’s program for a second master’s degree is subject to departmental recommendation and approval by 
the Graduate School.  

No credit in 600- and higher-level courses completed before fulfilling all requirements for the first master’s 
degree may be applied toward a second master’s degree program.
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For professional master’s degrees, capstone course credits (but not the capstone project itself) may be applied 
toward a second master’s degree if approved by the program. 

Graduate coursework completed as part of a professional master’s degree may be applied toward a second 
thesis or non-thesis master’s degree, subject to approval by the student’s advisory committee and graduate 
program for the thesis or non-thesis master’s degree.
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Chapter Ten – Graduation  

A. Graduation Requirements  

Students who wish to graduate must complete an Application for Degree in myWSU by the deadline of the 
semester in which they plan to graduate. This application must be completed before a final examination can be 
scheduled. For students in a professional master’s program that uses a capstone course as the culminating 
experience, the students must complete the capstone course in their graduating semester and submit the 
Application for Degree before the deadline for that semester. The graduation requirements of the Graduate 
School and the graduate program in effect at the time of the student's initial admission as a regular or 
provisional graduate student must be met to complete a graduate program and confer a degree. Graduate 
program requirements for graduation are those in effect at the time the student files a Program of Study.  

Subsequent changes in the Graduate School's degree requirements or in graduate program requirements may 
be substituted at the student's option upon approval by the master's or doctoral advisory committee, the 
department chair/program director, and the vice provost for graduate and professional education.  

If a student is dropped from the university for failure to maintain continuous enrollment, the graduation 
requirements of the Graduate School are those in effect at the time of readmission to the Graduate School.  

The time limit for using graduate credits toward a master's degree or a graduate certificate is six years from the 
beginning date of the earliest course applied toward the degree or certificate.  

The time limit for using graduate credits toward a doctoral degree is ten years from the beginning date of the 
earliest course applied toward the degree. In all cases, work for the degree must be completed within four years 
of the date of the satisfactory completion of the preliminary examination. At least four months must elapse 
between preliminary and final examinations for doctoral degrees.  

B. Certification of Candidacy for Doctoral Students 

1. Preliminary Examination  

A preliminary examination is required of each doctoral student (Ph.D. and Ed.D.) for advancement to candidacy 
for the doctoral degree. See Chapter 8.D for more information regarding the preliminary examination process.  

2. Certification of Candidacy  

Once the student has passed the preliminary examination, the Graduate School notifies the student of the 
official doctoral candidacy and the degree completion deadline. 

C. Degree Audit 

A degree audit is performed after the student submits an Application for Degree. The audit involves checking the 
student’s Program of Study and current transcripts to ensure all academic requirements are met. If changes are 
not reflected in the Program of Study, the student will be notified of the discrepancies. The student must submit 
a signed Program Change form to correct the discrepancies. 

D. Degree Clearance 

Degree clearance begins once final grades for a semester are posted to students’ transcripts. Results are 
compiled by clearing students who have met every Graduate School requirement identified in their degree audit 
and listed on the student’s official To-Do List. Degrees are posted on the WSU transcript, and diplomas are 
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ordered throughout the degree clearance process. Once clearance is completed, a list is provided to the vice 
provost for graduate and professional education for official signature approval. 

E. Commencement Participation and Receipt of Degree 

Commencement on the Pullman campus is held every December and May, while it is held only in May on the 
other campuses. To participate in commencement, master’s candidates must have an approved Program of 
Study and a current Application for Graduation on file with the Graduate School by the specified deadline. In 
addition to meeting the master’s requirements, doctoral candidates must have passed their preliminary 
examination to be eligible to participate. 

Participation in the commencement ceremony does not imply that a student has completed their final 
examination or all degree requirements. Students are permitted to walk in the ceremony even if there are 
delays in completing final exams or other requirements. However, their names may not be listed in the 
commencement program if they have not yet officially graduated. All graduates are welcome to return to WSU 
and participate in a future commencement ceremony if they choose. 

F. Diplomas 

The Graduate School orders diplomas using a student’s primary name as listed in the WSU system (in the 
format: First Middle Last, Suffix). Students may choose to have or not have their middle names on the diploma. 
If a student wants a different name listed on the diploma, the student should submit an official name change to 
the WSU Payroll Office, along with the appropriate documentation. Alternatively, students may contact the 
Graduate School for assistance. Diplomas are ordered throughout the degree clearance process. The Graduate 
School must receive all requirements listed on a student’s To-Do List before diplomas are released. Degrees are 
also posted to transcripts throughout the degree clearance process. If a student has met all degree 
requirements, a letter verifying that the degree requirements are complete can be provided by the Graduate 
School before a diploma is ordered or before the degree is posted on the student’s transcript.  

G. Applying for Graduation for a Graduate Certificate 

During the final semester of the certificate coursework, students must submit an Application for a Graduate 
Certificate to the Graduate School with the appropriate departmental signatures by the application deadline for 
the degree. A processing fee is required with the application.




