New EPPM Policy - Determination of
Student Location

31 STUDENT LOCATION AND LICENSURE AND CERTIFICATION PROGRAMS

This policy governs the determination of student location, a critical requirement for
maintaining Title IV Federal Financial Aid eligibility for Washington State University’s
professional licensure programs. This policy applies to all Title IV-eligible programs,
which include any certificate or degree in the WSU Catalog that is advertised as fulfilling
the educational requirements for licensure or certification required to work in a
profession. Developed in response to new federal requirements (34.C.F.R. §600.9 and
34 C.F.R. §668.43), this policy ensures that Washington State University:
1. Accurately determines the location of the student at initial time of enrollment and
at any point when that location changeswhile enrolled
2. Notifies students if the program in which they intend to enroll meets licensure
requirements in their location
3. Defines procedures for verifying student locations and making necessary
disclosures to prospective and current students.
4. Addresses special cases such as international students or those planning to
relocate

The policy includes provisions for regular review, legal oversight, and alignment with
State Authorization Reciprocity Agreement (SARA) requirements. It aims to maintain
compliance with federal regulations while supporting student success in their chosen
professions.

All other university policies that determine Washington residency for the purpose of
tuition assessment will remain in effect and will not be superseded by this policy.

Definitions (for the purpose of this policy):

o Current students: Students who are currently registered or an active student in
a Washington State University educational program.

o Enrollment: The point at which a student has been admitted to a program or
major and has registered for their first course in that program or major.

o Licensure and Certification program: A degree program (major or certificate)
in the WSU Catalog that is designed and advertised to meet the requirements for
professional licensure or certification in any state.

e Prospective students: Students who have applied for admission to a
Washington State University program but who have not yet enrolled.

o Students: Students include current students and prospective students.

o State: The 50 United States, American Samoa, the Commonwealth of
Puerto Rico, the District of Columbia, Guam, the U.S. Virgin Islands, and the
Commonwealth of the Northern Mariana Islands.



Overview

The State Authorization Reciprocity Agreement (SARA) is an agreement
between member states to offer distance education programs to students in other
SARA member states.

In 2023 the U.S. Department of Education revised the federal regulations initially
established in 2016 and revised in 2020 for institutions that offer distance
education.

Adherence to the latest federal regulations, which go.into effect 1 July 2024, is a
condition of Title IV eligibility (i.e., the ability to offer federal student aid).

One important change in the 2020 revision was the requirement for institutions to
determine and track where their students are located (i.e., where they lay their
head) as opposed to their state of residency.

One important change in the 2024 regulations is that WSU must clearly
communicate with students prior to their enrollment.in a Licensure or Certification
Program. This communication must clearly indicate if the program meets or does
not meet the licensure or certification requirements of the state or territory where
the student is located at the time of enrollment.

Another change in the 2024 regulations is that WSU must communicate with
students within 14 days if they switch into.an educational program that is
advertised or designed to prepare students to meet the licensure or certification
requirements for a career or profession: This communication must clearly
indicate if the program meets or does not meet the licensure or certification
requirements of the state or territory where the student is located at the time of
switching.

Tracking Student Location

Institutions like Washington State University (WSU) are required to determine the
state or territory where a student is located at the time of enrollment
This determination is used, in part, for issuing state-specific disclosures about
educational preparation for certification/licensure in the state where the student is
located. At WSU, this is communicated through an official Provost’s Office site
related to Licensure and Certification (https://provost.wsu.edu/accredited-
programsl/licensures/)
WSU must determine each student’s location (i.e., state or territory):
1. At the time of the student’s initial enroliment in an educational program,
and
2. Upon formal receipt from the student of information about a change in the
student’s location if they are enrolled in a distance education program (i.e.,
WSU Global Campus)
The federal rule allows WSU to establish its own procedure for determining a
student’s location (i.e., state or territory), but WSU must:
1. Have documented process/procedures on how the location is determined,




2. Have a documented change-of-address process for all students, and
3. Consistently apply policies and procedures regarding student location to
all students, including students enrolled in on-ground programs

Students must notify WSU of any change in their location within 14 days of the change
through the Student Information System (myWSU). The university will then reassess
the student's eligibility for their current program based on licensure requirements in their
new location.

Washington State University Policy on Determination of Student Location

Washington State University will determine the location of @ student for the purpose of
providing accurate professional licensure disclosures using a pre-enroliment checklist
that requires students to indicate their campus of enrollment and, if they are enrolling on
the WSU Global Campus, where they will be living during the term.

1. If a continuing student is enrolled at a‘physical WSU campus (Everett, Pullman,
Spokane, Tri-Cities, Vancouver) then their location, for the purpose of the
disclosure of licensure and certification, will be set to the State of Washington.

2. If a continuing student is enrolled on the WSU Global Campus, then their
location, for the purpose of the disclosure of licensure and certification, will be
determined in the following manner.

a. Prior to term registration, every student at WSU Global Campus will
answera set of questions about their future location to comply with NC-
SARA requirements. These questions are shown below.

STUDENT LOCATION In compliance with federal regulations, WSU is required to obtain each student's current location by state

1 Will you be attending one or more classes on a physical campus this term? Select Yes or No. If yes, which campus will you be attending?
WHERE WILL YOU BE ATTENDING?
Yes No Pullman Campus v

Please indicate where you will be living while you are enrolled at WSU this term:

WHERE WILL YOU BE LIVING?
Idaho ~

b. When a student answers “yes” to the question “will you be attending one
or more classes on a physical campus this semester” whichever physical
campus they will be attending for the class will be the student’s
documented physical location.

c. When a student answers “no” to the question “will you be attending one or
more classes on a physical campus this semester” then student location is
set to the State or Territory they select in the question “Please indicate
where you will be living while you are enrolled at WSU this term”.

d. As an example, the student in the screenshot above will have their
location set to the State of Washington since that is where the Pullman
Campus is located. If the student had checked “No” to the question
“Where will you be attending?” then their location would be set to Idaho.



3. For first-time first-year students, first-time transfer students, first-time graduate or
professional students, all will be required to complete the location questionnaire
prior to registering for their first semester. Their location will be set in the same
way as in #1 and #2 above.

4. For Students whose permanent address does not include a U.S. State or territory
(e.g., students living outside the United States), their location will be considered
the State of Washington.

5. WSU will reassess a student's eligibility for their current program based on
licensure requirements in their new location if the student reports a change in
location.

Data, Reporting, and Disclosure Regarding Professional Licensure

Data on a student’s location will be made available to programs that lead to professional
licensure in WSU’s Student Data System. Per these federal regulations, the university
will make an individual written disclosure to students at the time of their first enroliment
into a licensure and certification program (could be either at time of initial application or
first admission to the university or at the time point where a student switches their
major/academic program) about whether the program will meet or not meet the
licensure and certification requirements in their stated location. Per Federal
Regulations, this information will also be available to all current and prospective
students on a public-facing website (https://provost.wsu.edu/accredited-
programs/licensures/). If a student is enrolled on the WSU Global Campus or is
enrolled in only distance education courses for a term (e.g., temporary intercampus
transfer to Global; only enrolled in blended courses), WSU is required to make an
individual written disclosure to prospective and current students who intend to pursue a
licensure program indicating whether the program does/does not meet the educational
requirements for initial licensure/certification in the student’s location. If the program
has been determined to not meet the educational requirements for initial
licensure/certification in the student’s location, then the student will not be allowed to
enroll or be admitted to the program until WSU receives a formal attestation that the
student will pursue licensure or certification in a location where the WSU program does
meet the licensure and certification educational requirements.

Data on distance education and student location will be aggregated and submitted to
the National Council for State Authorization Reciprocity Agreements and the National
Center for Education Statistics (Integrated Postsecondary Data System) each year.
WSU will ensure that this data is accurately maintained and readily available for
submission to relevant authorities




WSU will provide guidance to international students regarding potential limitations on
licensure and employment opportunities in their home countries or other international
locations.

For students in locations where the program does not meet licensure requirements,
WSU will obtain a signed attestation (see below for the current version) that they intend
to seek licensure and employment in a specific state where the program does meet
requirements. This attestation will be retained by the university.

Attestation

By signing below and submitting this Attestation to Washington State University (WSU),
| am attesting/agreeing to the following:

e | am a prospective student interested in enrolling in the
distance education program (the “Program”) at

WSU.

« WSU has informed me that this Program does not meet state licensure
requirements in the state where | currently reside, which is

e | do notintend to remain in my current state upon completing the Program but
rather intend to relocate to

e | understand that while WSU has determlned that the Program currently meets
state professional licensure requirements in the state | wish to relocate to, state
licensure requirements are subject to change. Considering this, | understand that
| should directly contact any state in which | may be interested in becoming
licensed upon-graduation to ensure | fully understand my employment options in
that state.

By signing below and submitting this document to WSU, | agree that | have read and
understood the above, that the information | provided is true as of the time of signing,
and | have been given an opportunity to ask any questions | may have prior to signing.

Signature: Date:

Policy Review and Legal Oversight

This policy will be reviewed annually and updated as needed to ensure continued
compliance with federal regulations and higher education best practices.

WSU's legal counsel will be involved in the crafting and review of this policy to assess
risks and ensure compliance with all applicable laws and regulations.



WSU will ensure that this policy aligns with State Authorization Reciprocity Agreement
(SARA) requirements for institutions participating in interstate distance education. Any
changes to SARA policies will be promptly incorporated into this policy as needed.



